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AIR FORCE REGULATION 
NO. 11- 30 

DEPARTMENT OF THE AIR FORCE 
Washington, 27 June 1967 

E ffective 4 July 1967 

Admit!'ills~r \l'ive !? radices 

Of NClASS! DED CO~ S AN D US~ Of THf: T rE M 
L !E ON l y u 

This regu!a :o • implements 5 V.S .C. §552 ( attachment 1) and DOD Directive 54..00.7, June, 
1967. ! : les basic pol'cies a d i lS~ruc!ions governi1 g the disclosure of unclassified rec· 
ords; author'zes use of the term "• OR. OFJFff.CifAL VSE ONLY" to identify and marl~ 1·ecords 
1 a~ are no to be given general circulaai.on ; and tells members .of the public what they m ust 

do to 'nspect or obtain copies of records. lt applies Air Forcewide. l n case of a conflict, this 
r 'g :.z 'u'on kes precedence over any existing d 'rective dealing in whole or in part with the 
d'sclosure of unclassified records. 
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SECTION A- GENERAL INFORMA"'ION 
;tPc 

C&P •" . Tyi!)es o'/ !!te~ ~e5(z Covered by Us .~egt.J -
«:)7 Bofrion. This regulation governs the disclosu ·e 

~ of documentary material to the general 
public. Requests by members of Congress 
or Congressional staffs for information and 
documentary material are ptocessed under 
AFR 11- 7. Requests from the General Ac­
counting Office are processed under AFR 
11- 8. Requests , for documentary material 
for use in litigation are processed under 
AFR 110-5 as well as this regulation. Re­
quests by news media or their representa­
tives require compliance with AFR 190- 12 
as well as this regulation. More detailed 
instructions for handling requests for spe­
cialized types of records or other docu­
mentary material ma.y be contained in other 
directives and regulations, such as t e 
Armed Services Procurement Regulation. 

SECTION B- POLICIES GOVERNING 
DISCLOSURE OF RECORDS 

2. Ba~ic C'o' ides on Disdo.urre : 

a. It is the fundamental policy of the De­
partments of Defense and the Air Force to 
make available to the public the maximum 
amount of information and records concern­
ing their operations and activities. 

b. This basic policy is subject to the neces­
sary exception, recog~1ized in 5 U.S.C. § 
552 (b) and discussed in paragraph 4 of this 

· regulation, that :in certain cases records and 
other documentary material need not ba 
made public. However, even where nondis­
closure is authorized by 5 U.S.C. § 552 (b) 

·' and paragraph 4, requested records and other 
documentary material should be disclosed 
if no significant purpose would be served by 
withholding them. The determination of , 
whether a significant purpose is served by 
withholding information under the provi­
sions of paragraph 4 is within the sole dis­
cretion of the Air Force. 

c. In no event will a determination that 
a record should be withheld be influenced by 
the possibility that its release might suggest 
administrative error or inefficiency or might 
embarrass the Air Force or an official of 
the Air Force. 

3. S~ec"~ic Pol"cies OW1 Discfio::;ure: 

a. Any identifiable documentary material 
in the possession of the Air Force which 
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qualifies as a "record" as discussed in b 
below and which is not exempted under para­
graph 4 should be made available on the 
request of any person. 

b. In determining whether documentary 
material qualifies as a "record," 44 U.S.C. 
§ 366, which, for records disposal purposes, 
defines the word "records," should be used 
as a gui e. This statute provides in part 
that: 

"When used in sections 366-376 and 378-380 of 
this title, . the word 'records' includes all books, 
papers, maps, photographs, or other documentary 
materials, regardless of physical form or charac­
teristics, made or received by any agency of the 
United States Government in pursuance of Federal 
law or in connection with the transaction of public 
business ami preserved or appropriate for preserva­
tion by that agency or its legitimate successor as 
evi ence of the organizatio-n, functions, policies, 
decisions, procedures, operations, or other activities 
of the Government or because of the informational 
value of data contained therein." 

(1) The term "records" does not include 
objects or articles such as structures, furni­
ture, paintings, sculpture, three-dimensional 
models, vehicles, equipment, etc., whatever 
their historical value as "evidence." 

(2) Records are not limited to perma­
nent or historical documents; they include 
contemporaneous ones as well. 

c. For a record to be considered "identi­
fiable" it must exist at the time of the re­
quest. There is no obligation to create a 
record to satisfy a request for information. 
When the information requested exists in the 
form of several records at several locations, 
the requester should be referred to those 
sources if gathering the information would 
be burdensome. 

d . Requesters must he reasonably specific 
in identifying records they would like made 
available. The Air Force- is not required to 
permit a requester to browse through entire 
files or large ser>ies of records to find a 
record he may then "identify." However, the 
Air Force will make a reasonable effort to 
locate any records that are requested. More 
than one record may be requested, but each 
must be reasonably well identified. 

e. Requests for identifiable records may 
be denied only when an official designated in 
:paragraph 8b determines that such denial 
is authorized by this regulation. 

f. Pursuant to 5 ·U.S.C. § 522(a) (3), re-
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questers WHl bE) charged tbe :r.::::::.son.;:,iJ}c. COStS 
to the .Air Foree Of sear.chi;.1~·, copying, or 
certifying records. Charge.-> will :)e deter­
mined according to ... t.~FR 1:!.--6. 3xce-pt for 
any copies thai may 'te p:rovid.;;-.., :co charge 
will be made to the _pui.:>~ic for the u:.;e of 
established reading :;:-oo:r~ o;.· :refen.mc.e 
libraries. 

L~. Mv:~h~ rri~:.R ;-..... ~ • . c.y ~ , ::J,:~eM ~~~·~~;~J 
r~:l~;sdosm·c . Rcccrds Lat ::.·:~ll witl:1in the cate .. 
p;ories liste in a e,rough ;1 b~~ . 'IN tn•.e not 
r.equired to be m~de avail~b1e to mernhex·B of 
tlw public. Ne 'e-:.-'che!ess, a recur··'! that faHs 
under one of these exempt;;::a categories 
nh.ou!d be rr:::-..de available to a :n::questel· if, 
in the judgmer.t oi the app.to~.;-::·ia'.e ofiicial 
design~ted under paragrapl1 8, no si.3'11ii"ica11t 
purpose WOuld be se ... -ve . Oy VliC~1;_-J01ding it 
from him unl:cr the ~ppl;cc;;.ble E:xcmption. 

a . Those cm1taining info·,·'"t'fi..f;.t-ion ·requi-ring 
p-rotection. in the i derest of nui·iona.l defen8e 
or fo-re·ign policy accord-~:·ng to the c1·it~w·ia, 
establi-shed by i'iFR 205- 1 or by &t~ec-utive 
Ordm·. 

b. Those conta:in~~ng ·rules, 1'egu}a.tion.s, 
o·rders, nwn·u.als, di·tect-i'l;es, aind in.stru.ctiori.s 
·relat-i·ng to the ·intern .. al pe·rstYnnel 1··u.les or 
·inte·rnal p-rad·ices of the kh· Pm·ce. Examples 
include; 

( 1) Operath1g 1·ules, guidelines, and 
manuals for Air Force investigators, in­
spectors, ~;.uditm:.·s, or ex:an:dners that cannot 
be disdosed to the public without ,;;ubsta.n­
tia1 pn}judice to the efi'e:etive perforJ:nance of 
a si[;niibuJt Air Fon:e fmwtion. Some of 
these materia18 might reveal : 

(a) Negotiation and bargaining tech­
niqu •s. 

tiOXlS. 
(b) Bargaining limitations and posi-

(c) II s.;ection schedules and methods. 
(d) Audit scheduh:~11 ~:md J.ndhods. 

(2) P rsonnel and of!!(~r adminl.sh'ative 
nurt.ters, ;mch ~s f:!xamirw..tion questiom1 and 
.a.mnvers 1sed in training- coursE;s <)r i:n deter­
mining the qualificatjon of <~;~;n didates for 
mn-ployme:r t , entranc<~ to duty, "d.van<'.c­
nwnt, or J)romotivn. 

c. 'I' hose conta "n:i:il[J info·nn'!-t:ion mdlw-r­
ized m· r equ.it·ed by sta,t·ute to be u>i.thheld 
f-ro·m the public. The authodz~~otion or :nl·· 
quirement ma.y he found h the 8t!1.tute itself 
or i11 I<.:x;:;cutive Orders or :regub.ti.-ons au­
thodzed by, or 1in implementation of, the 
statut(l. K\C1tn. ples include : 

( .1.) J)oeun m-rtary materia referred to 

18 U.S.C. §1905-trade and financial infm:­
mation provided in co:nfidence by businesses 
(see also subpantgraph e below) . 

(2 ) 35 U.S.C. §§181-88- Records eon­
bining information :relating to inventions 
that a:re the subject of patent applications 
on \vhich Patent Secrecy order::; h.::-we been 
is~~ued . 

d. 'l'hose conta:ining ·in,fo-nru;,tion the Gov­
e·rnment }uu; 'recei·ved f'r&m. anyo·ne, 'including 
an i·nrli?Yidu.al, a jon;1:gn ruztion., a.n int~~-rna,­
i;io"tu.d o-rgwn:i:miion, a Sta,lk o·r l.oca,t govern­
'ntent, a corpond-ion, or a,-ny otluw oramd.za­
U.rrtl,, 'l.u·itl~ the ·u:nde-n;ta:ndin.g, e~.:p?"€88 or 
'i·m.]JUed, tlw,t the £nfo'rrn.at-ion ·will be 're­
tain.ed on a. privileged or confi.deni:-ia.l basis; 
or those co-nta·inin,g si,·mila/r cmn"'lnerc·ia.l or 
fi.nam.c·ial info-nnrdion that the cmnpone·nt 
devchrps ·i.ntM~na.llJI, ·if the in!M'm.rttion i.s, 
·in. fact , the kind no,rrnally con,'rhle?"ed 1'JrhJ'i­
leged or confident·Wl. The following are ex­
m:npl.es of the types of infm·mation that 
may be within this exemption: 

CO Commercial information such as 
research data, formulae, designs, drawings, 
and other technical data and reports whieh 

(a) are signi:fk.ant .as it.::ms of valu­
able property .acquired in connection with 
research, grants, or contracts, 

(b) if owned by private parties 
would likely bt~ held in confidence:. 

(2) Comm.ercial and finandal informa­
tion r<}ceived in confidence in connection 
w·Hh loaru3, bids, or propfmals, as well as 
other information received in confidence or 
privileged, sueh as trade secrets, Inventions 
and discoveries, or oth~sr proprieta:ry data. 

(3) Statistical data and comm.ercial or 
:financial infor.x:nation coneernirJg such mat­
ters as contract performan<:e, ineorne, prof­
its, J.ozses, and expenditures. 

{ 4) That information cu8tmnad1y con­
sidetE!d privileged or eonfidential under th(~ 
:n:lles of evidence in the I•"'ede:ral cou:rts, such 
as ix formation coming within the doctor­
patient, lawyer-client, and priest-penitent 
privih?p;es. 

( ;) ) Pe:rsonai statetnentH given in. the 
course of imrpections, audits, o.r investiga~ 
tions. 

(1.-i) Any other info:tmation that cus­
tom.a:rily would not be l'<!l(:ased to the public 
by the person from whom it was obtained. 

e. lJ)~ccept as p~·o'IJided -i:n. (S) bel-o·w, Uwse 
contcdn·ing ·inter-agency or ·int·r(l--U{Je'~WY cO'Jn­
-mu.rJ:ications. 

(1.) One major purpose of this exemp-
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t• on s to ensure t at frank internal com­
munication and a free exchange of ideas 
among agency personnel will not be inhib­
ited. In this sense it is primarily concerned 

'> with opinions, suggestions, recommenda­
tions,_ evaluations, analyses, and discussions, 
as opposed to records of final actions taken. 

(2) The following are examples of the 
types of material that may normally be with­
held under this exemption : 

(a) Staff .Papers that discuss a p ob­
lem or contain · advice, recommendations; 
analyses, suggestions, or evaluations. 

(b) Information received or gener­
ated by a component preliminary to a de­
cision or action, where premature disclo­
sure would harm the authorized appropri­
ate purpose for which the records are being 
used. 

(c) Draft versions of documents. 
(d) Advice, suggestions, or reports 

prepared on behalf of the Air Force by 
boards, committees, panels, conferences, 
councils, commissions, task forces, or similar 
groups that are formed by the Air Force to 
obtain advice and recommendations. 

(e) Conversations or communica­
tions between Air Force personnel or be­
tween such personnel and representatives of 
other agencies of the Executive branch, if 
the conversations or communications are 
merely advisory or preliminary in nature 
and do not represent any final official action. 

(f) Advance information on such mat­
ters as proposed plans to procure, lease, 
or otherwise acquire and dispose of ma­
terials, real estate, facilities, or functions 
when such information would provide undue 
or unfair competitive advantage to private 
personal interests. 

(g) Inspector general reports, audi­
tor general reports, or other reports of in­
spections, investigations, or surveys that 
pertain to safety or the internal manage­
ment, administration, or operations of the 
Air Force. 

(h) Records that are exchanged 
among Air Force personnel or within and 
among Government agencies preparing for 
legal proceedings or anticipated proceedings 
before any Federal, State, or military court ­
or regulatory body. 

(i) Records of Air Force evaluations 
of contractors and their products or services 
that, in effect, constitute advice or recom­
mendations and could be used improperly to 
the advantage or detriment of private in­
terests. 
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(j) Reports of proceedings to select 
personnel for assignment, school, promotion, 
retention, and similar purposes. 

(3) Any such intra- or inter-agency 
records or other documentary material that 
would routinely be made available through 
the discovery process in the course of litiga­
tion with the agency may not be withheld. 
However, if the material would only be 
made available through the discovery process 
by special order of the court, based on the 
particular needs of a litigant balanced 
against the interests of the agency in main­
taining its confidentiality, then the record or 
document should not be made available to a 
member of the public. 

f . Those containing information from per­
sonnel and medical files . 

(1) When the sole and exclusive basis 
for withholding such info1·mation is protec­
tion of the personal privacy of an individual, 
the information should not be withheld from 
him or from his designated lega representa­
tive. 

(2) An individual's personnel or medi­
cal files may be withheld from him or from 
his designated ·legal representative for rea­
sons other than the protection of his per­
sonal privacy when Civil Service Commis­
sion regulations or other regulations so 
authorize. 

g . Those containing information from 
files similar to medical and person:ael files 
where the're would be a clearly unwarrCLnted 
invasion of the personal privCLcy of an indi­
vidual if the information were disclosed. 

(1) Examples of similar files are those : 
(a) Compiled to evaluate or adjudi­

cate the suitability of candidates for civilian 
employment and the eligibility of individ­
uals, whether civilian, military or industrial, 

' for security clearances. 
(b) Containing reports, records, and 

other material pertaining to personnel mat­
ters in which administrative action, includ­
ing disciplinary action may be taken or has 
been taken. 

(c) Containing information about an 
individual's personal or financial affairs that 
the individual would not normally disclose 
publicly. Included are : 

1. DD Form 1555, "Confidential 
Statement of Employment and Financial In­
terests-DoD personnel." 

2. DD Form 1555-1, ~·confidential 
Statement of Employment a.nd Financial In-

Ro
b 
Mer

ce
r



DEPARTMENT OF THE AIR FORCE 
Headquarters US Air Force 
Washington DC 20330 

AF REGULATION 12-30 

16 July 1969 

Documentation 

DISCLOSURE OF UNCLASSIFIED RECORDS 
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wide. In case of a conflict, this regulaiion takes precedence over any existing directive dealing 
in whole or in part with the disclosure of unclassified records. 
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AFR 12-30 

SECTION A-GENERAL INFORMATION 

1. Types of Requests Covered by This Regu­
lation. This regulation governs the disclosure 
or denial of documentary material to the 
general public. Requests by members of Con­
gress or congressional staffs for information 
and documentary mater.ial are processed 
under AFR 11-7. Requests from the General 
Accounting Office are processed under AFR 
11-8. Requests for documentary material 
for use in litigation are processed under 
AFR 110-5 and this regulation. Requests for 
unclassified records of trial after courtsmar­
tial are processed under AFR 111-2. Re­
quests by news media or their representa­
tives require compliance with AFR 190-12 
and this regulation. Guidance on disclosure 
of information from military personnel rec­
ords is contained in AFR 31-6. More detailed 
instructions for handling requests for spe­
cialized types of records or other documen­
tary material are contained in other direc­
tives, such as the Armed Services Procure­
ment Regulation (procurement information) 
and AFR 120-3 (Inspector General Re­
ports). 

SECTION B-POLICIES GOVERNING 
DISCLOSURE OF RECORDS 

2. Basic Policies on Disclosure: 

a. It is the policy of the Departments of 
Defense and the Air Force to make available 
to the public the maximum amount of in­
formation and records concerning their oper­
ations and activities. 

b. This basic policy is subject to the neces­
sary exception, recognized in 5 U.S.C. 552 (b) 
and discussed in paragraph 4, that certain 
records and other documentary material 
need not be made public. However, even 
when nondisclosure is authorized by 5 U.S.C. 
552 (b) and paragraph 4, requested records 
and other documentary material should be 
disclosed if no significant purpose is served 
by withholding them. The determination of 
whether a significant purpose is served by 
withholding information under provisions 

2 
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of paragraph 4 is within the sole discretion 
of the Air Force. 

c. Determination that a record should be 
withheld must not be influenced by the pos­
sibility that its release might suggest admin­
istrative error or inefficiency or might em­
barrass the Air Force or an official of the 
Air Force. 

3. Specific Policies on Disclosure: 

a. Any identifiable documentary material 
in the possession of the Air Force that qual­
ifies as a "record" according to b below and 
is not exempted under paragraph 4 should 
be made available on the request of any per­
son. 

b. In determining whether documentary 
material qualifies as a "record," 44 U.S.C. 
3301, quoted below, should be used as a 
guide. 

"As used in this chapter, "records" includes all 
books, papers, maps, photographs, or other docu­
mentary materials, regardless of phy.sical form or 
characteristics, made or received by any agency of 
the United States Government under Federal law or 
in connection with the transaction of public business 
and preserved or appropriate for preservation by 
that agency or its legitimate successor as evidence 
of the organization, functions, policies, decisions, 
procedures, operations, or other activities of the 
Government or because of the informational value 
of data in them." 

( 1) The term "records" does not in­
clude objects or articles such as structures, 
furniture, paintings, sculpture, three-di­
mensional models, vehicles, equipment, etc., 
whatever their historical value as "evi­
dence." 

(2) Records are not limited to perma­
nent or historical documents; they include 
contemporaneous ones as well. 

c. For a record to be considered "identifi­
able" it must exist at the time of request. 
Then~ is no obligation to create a record to 
satisfy a request for information. When the 
information exists in the form of several 
records at several locations, the requester 
should be referred to those sources if gather­
ing the information would be burdensome. 
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d. A requester may be reasonably specific 
in identifying each record he would like 
made available. The Air Force is not re­
quired to permit a requester to browse 
through entire files or large series of rec­
ords to find a record he may then "identify." 
The Air Force will make a reasonable effort 
to locate any records requested. A request 
for a specific record should not be denied 
solely because the record is maintained by 
computer. 

e. Requests for identifiable records may 
be denied only when an official designated in 
paragraph 7c determines that such a denial 
is authorized by this regulation. Other Air 
Force directives may contain specific proce­
dures for release or denial of records. (See 
paragraph 1.) 

f. Pursuant to 5 U.S.C. 522 (a) (3), re­
questers are charged the reasonable costs to 
the Air Force for searching, copying, or 
certifying records. Charges are determined 
according to AFR 12- 32 or 177- 8. Except 
for any copies that are provided, no charge 
is made to the public for the use of estab­
lished reading rooms or reference libraries. 

g. Official requests for records or other · 
documentary material received from foreign 
governments, their representatives or inter­
national commands, will be sent to HQ 
USAF (AFCVFB) Wash DC 20330 for ap­
proval or denial. 

h. Individual requests received from for­
eign nationals not officially representing 
their government will be processed as any 
other request in accordance with section d. 
Charges may be waived in accordance with 
AFR 12- 32, paragraph 3r. 

4. Material That May Be Withheld From Dis­
closure. Records within the categories listed 
,in a through h below are not required to 
be made available to members of the public. 
Nevertheless, any record that falls under 
one of these exempted categories should be 
made available to a requester if, in the 
judgment of the disclosure authority desig­
nated under paragraph 7, no significant 
purpose would be served by withholding it. 

L-~--------------------- ---
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a. Those containing information requiring 
protection in the interest of national defense 
or foreign policy according to the criteria 
established by AFR 205-1 or by Executive 
Order. 

b. Those containing rules, regulations, 
orders, manuals, directives, and instructions 
relating to the internal personnel rules or 
internal practices of the Air Force. Ex­
amples include: 

( 1) Operating rules, guidelines, and 
manuals for Air Force investigators, inspec­
tors, auditors, or examiners that cannot be 
disclosed to the public without substantial 
prejudice to the effective performance of a 
significant Air Force function. Some of these 
materials might reveal: 

(a) Negotiation and bargaining tech­
niques. 

(b) Bargaining limitations and posi-
tions. 

(c) Inspection schedules and meth-
ods. 

(d) Audit schedules and methods. 
( 2) Personnel and other administrative 

matters, such as examination questions and 
answers used in training courses or in deter­
mining the qualification of candidates for 
employment, entrance to duty, advancement, 
or promotion. 

c. Those containing information author­
ized or required by statute to be withheld 
from the public. The authorization or re­
quirement may be found in the statute itself 
or in Executive Orders or regulations au­
thorized by, or in implementation of, the 
statute. Examples include: 

( 1) Documentary material referred to 
in 18 U.S.C. §§ 1905-trade and financial in­
formation provided in confidence by business 
(see also e below). 

(2) 35 U.S.C.§§181-88-Records con­
taining information relating to inventions 
that are the subject of patent applications 
on which Patent Secrecy orders have been 
issued. 

d. Those containing information the Gov­
ernment has received from anyone, includ-
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ing an individual, a foreign nation, an inter­
national organization, a State or local gov­
ernment, a corporation, or any other organi­
zation, with the understanding, express or 
implied, that the information will be re­
tained on a privileged or confidential basis; 
or those containing similar commercial or 
financial information that the component de­
velops internally, if the information is, in 
fact, the kind normally considered privileged 
or confidential. Examples of the types of 
information that may be within this exemp­
tion are: 

(1) Commercial information such as re­
search data, formulae, designs, drawings, 
and other technical data and reports that: 

(a) Are significant as items of valu­
able property acquired in connection with 
research, grants, or contracts, 

(b) If owned by private parties 
would likely be held in confidence. 

(2) Commercial and financial informa­
tion received in confidence in connection with 
loans, bids, or proposals, as well as other 
information received in confidence or privi­
leged, such as trade secrets, inventions and 
discoveries, or other proprietary data. 

(3) Statistical data and commercial or 
financial information concerning such mat­
ters as contract performance, income, profits, 
losses, and expenditures. 

( 4) Information customarily consid­
ered privileged or confidential under the 
rules of evidence in the Federal courts, such 
as information coming within the doctor­
patient, lawyer-client, and priest-penitent 
privileges. 

( 5) Personal statements given in the 
course of inspections, audits, or investiga­
tions. 

(6) Any other information that cus­
tomarily would not be released to the public 
by the person from whom it was obtained. 

e. Except as provided in (3) below, those 
containing intra- and interagency communi­
cations. 

(1) One major purpose of this exemp­
tion is to insure that frank internal commu-
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nication and a free exchange of ideas among 
agency personnel is not inhibited. In this 
sense it is primarily concerned with opinions, 
suggestions, recommendations, evaluations, 
analyses, and discussions, as opposed to 
records of final actions taken. 

(2) Examples of the types of material 
that may normally be withheld under this 
exemption are: 

(a) Staff papers that discuss a prob­
lem or contain advice, recommendations, 
analysis, suggestions, or evaluations. 

(b) Information received or gener­
ated by a component preliminary to a deci­
sion or action, when premature disclosure 
would harm the authorized appropriate pur­
pose for which the records are being used. 

(c) Draft versions of documents. 
(d) Advice, suggestions, or reports 

prepared on behalf of the Air Force by 
boards, committees, panels, conferences, 
councils, commissions, task forces, or similar 
groups that are formed by the Air Force to 
obtain advice and recommendations. 

(e) Records of conversations or com­
munications between Air Force personnel or 
between such personnel and representatives 
of other agencies of the Executive branch, 
if the conversations or communications are 
merely advisory or preliminary in nature 
and do not represent any final official action. 

(f) Advance information on such 
matters as proposed plans to procure, lease, 
or otherwise acquire and dispose of mate­
rials, real estate, facilities, or functions when 
such information would provide undue or 
unfair competitive advantage to private per­
sonal :interests. 

(g) Inspector general reports, auditor 
general reports, or other reports of inspec­
tions, investigations, or surveys that pertain 
to safety or the internal management, admin­
istration, or operations of the Air Force. 

(h) Records that are exchanged 
among Air Force personnel or within and 
among Government agencies preparing for 
legal proceedings or anticipated proceedings 
before any Federal, State, or military court 
or regulatory body. 
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(i) Records of Air Force evaluations 
of contractors and their products or services 
that, in effect, constitute advice or recom­
mendations and could be used improperly to 
the advantage or detriment of private in­
terests. 

(j) Reports of proceedings to select 
personnel for assignment, school, promotion, 
retention, and similar purposes. 

(3) Any such intra- or interagency rec­
ords or other documentary material that 
would routinely be made available through 
the discovery process in the course of litiga­
tion with the agency may not be withheld. 
However, if the material would only be made 
available through the discovery process by 
special order of the court, based on the par­
ticular needs of a litigant balanced against 
the interests of the agency in maintaining its 
confidentiality, then the record or document 
should not be made available to a member of 
the public. 

f. Those containing information from per­
sonnel and medical files. 

( 1) When the sole and exclusive basis 
for withholding such information is protec­
tion of the personal privacy of a person, the 
information should not be withheld from 
him or from his designated legal representa­
tive. 

(2) An individual's personnel or med­
ical files may be withheld from him or from 
his designated legal representative for rea­
sons other than the protection of his personal 
privacy when Civil Service Commission regu­
lations or other regulations so authorize. 

g. Those containing information from files 
similar to medical and personnel files where 
there would be a clearly unwarranted inva­
sion of the personal privacy of a person if 
the information were disclosed. 

(1) Examples of similar files are those: 
(a) Compiled to evaluate or adjudi­

cate the suitability of candidates for civilian 
employment and the eligibility of individuals, 
whether civilian, military or industrial, for 
security clearance. 

(b) Containing reports, records, and 
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other material pertaining to personnel mat­
ters in which administrative action, includ­
ing disciplinary action, may be taken or has 
been taken. 

(c) Containing information about an 
individual's persona:! or financial affairs that 
the individual would not normally disclose 
publicly. Included are: 

1. DD Form 1555, "Confidential 
Statement of Employment and Financial In­
terests-DoD Personnel." 

2. DD Form 1555- 1, "Confidential 
Statement of Employment and Financial In­
terests (for use by special DOD Employ­
ees)." 

(2) In determining whether the release 
of information would result in a clearly un­
warranted invasion of privacy, consideration 
should be given, in cases such as those in­
volving alleged misconduct, to: 

(a) The amount of time that has 
passed since the alleged misconduct, 

(b) The degree to which the indi­
vidual's privacy has already been invaded, 
and 

(c) The relationship of the alleged 
misconduct to an employee's official duties. 
The release of information concerning al­
leged misconduct that is closely related to 
official duties, has occurred recently, and has 
already been exposed to the public is less 
likely to constitute a clearly unwarranted 
invasion of personal privacy. 

(3) When the sole and exclusive basis 
for withholding information ,is protection of 
an individual's personal privacy, the infor­
mation should not be withheld from him or 
from his designated legal representative. 

( 4) Information from such files may be 
withheld from an individual or from his legal 
representative for reasons other than pro­
tection of his personal privacy when author­
ized by Civil Service Commission regulations 
or other directives. 

h. Those containing information from in­
vestigatory files compiled to enforce civil, 
criminal, or military law, including Execu­
tive Orders or regulations validly adopted 
pursuant to law. Included within this exemp­
tion are: 
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(1) Reports, statements of witnesses, 
and other material based on the information 
developed during the course of an investiga­
tion and all materials prepared in connec­
tion with related Government litigation and 
adjudicative proceedings. OSI reports, for 
example, concerning suspected violations of 
the Uniform Code of Military Justice and 
other laws come within this provision. 

(2) Investigatory files compiled to en­
force Executive Orders or the directives of 
a component of the Department of Defense. 

(3) Lists or identifications of firms or 
individuals suspended under procurement 
regulations when the lists are compiled in 
connection with investigations of irregular­
ities. 

SE.CTION C-"FOR OFFICIAL USE ONLY" 
MATERIAL 

5. Use of the Term "FOR OFFICIAL USE 
ONLY:" 

a. Unclassified records and other documen­
tary material will be considered as being 
"FOR OFFICIAL USE ONLY" if they are 
authorized to be withheld from general pub­
lic disclosure under paragraph 4, and rif, 
for a significant purpose, they should not be 
given circulation. 

b. A record that is considered "FOR OF­
FICIAL USE ONLY" may be marked "FOR 
OFFICIAL USE ONLY" when such mark­
ing is deemed necessary to insure that all 
persons having access to the record are 
aware that it should not be publicly released 
and should not be handled indiscriminately. 
Individual folders, records, and files covering 
specific kinds of subject matter, normally 
falling within the exemptions in paragraph 
4, such as personnel, and medical files, bids, 
proposals, and the like, which are covered 
by rules and regulations specifying what 
may be released publicly do not require the 
marking unless transmitted under circum­
stances where marking is essential to insure 
protection of the information involved. 

(1) The marking must not be used on 
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records or other documentary material clas­
sified for security reasons; but, if otherwise 
proper under this regulation, the marking 
may be applied to records or other docu­
mentary material that has been declassified. 
For detailed procedures on the marking, 
control and protection of "For Official Use 
Only" material see AFR 12- 31. 

(2) Information contained in a tech­
nical document for which a distribution 
statement under AFR 310-2 is determined 
to be appropriate is not marked "FOR OF­
FICIAL USE ONLY." 

6. Disclosing "FOR OFFICIAL USE ONLY" 
Information: 

a. Material considered "FOR OFFICIAL 
USE ONLY" must be safeguarded from 
general disclosure whether or not the mate­
rial is marked "FOR OFFICIAL USE 
ONLY." 

b. Records or other documentary material 
improperly marked "FOR OFFICIAL USE 
ONLY" may not be withheld from public dis­
closure. 

c. Material properly considered "FOR OF­
FICIAL USE ONLY" under paragraph 5a 
does not mean that it must be withheld from 
all requesters. It only ,indicates that the 
material should be given limited circulation. 
It may be made available to one requester 
when no significant purpose would be served 
by withholding the material from him, yet 
denied to another. 
For example, a person's. personnel records 
may be considered to be "FOR OFFICIAL 
USE ONLY," yet normally they would be 
released to him .. Similarly, an otherwise re­
leasable document containing proprietary in­
formation would be considered "FOR OFFI­
CIAL USE ONLY," yet no significant pur­
pose would be served by withholding it from 
the firm that had submitted it to the Gov­
ernment. 

SECTION D-PROCESSING REQUESTS 
TO INSPECT OR COPY RECORDS 

7. Persons Authorized To Disclose or Not To 
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Disclose Records Requested by Members of 
the Public: 

a. Anyone having the author.ity to dis­
close and release unclassified records and 
other documentary material is called a dis­
closure authority. Except for categories of 
records listed in d below, or as specially au­
thorized by other Air Force directives, the 
following have authority to make available 

· unclassified records or other documentary 
material: 

(1) Chiefs of offices at directorate or 
higher level at HQ USAF. 

(2) Commanders at major command or 
comparable level. Major commands may del­
egate this authority to directorate or com­
parable level at major command headquar­
ters, and to the level of installation, wing or 
comparable commanders. 

b. In each case the authority to release 
records and documentary material of a rou­
tine nature which heretofore by policy or 
practice have been made available to the 
general public may be delegated to a lower 
level, but must be maintained high enough 
to insure that releases are made by a re­
sponsible authority and are in accordance 
with this regulation. Examples of such types 
of records and documentary material are : 
unclassified publications, photographs, local 
reports and statistics, etc., not designated 
"For Official Use Only." 

c. When appropriate under this regula­
tion, a disclosure authority at the major 
command or comparable level or directorate 
or higher authority within HQ USAF is au­
thor.ized to refuse to make available unclas­
sified records or other documentary material 
to members of the public. Commanders of 
major commands may delegate this author­
ity to directorate or comparable level at 
major command headquarters, and to the lev­
el of installation, wing, or comparable com­
manders. Such delegation must be made with 
sufficient restrictions to insure uniformity 
in release policies, and must include, as a 
minimum safeguard, a procedure for consul­
tation with the major command Staff Judge 

'---=-- - - - - --
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Advocate before denial of a request. (See 
also d below.) 

d. The activities and persons listed below 
may either disclose, or refuse to disclose, the 
types of records cited when appropriate 
under this regulation. 

Type of Record Disclosure Authority 

(1) For use in litiga- The Judge Advocate General, 
tion or other authority listed in 

AFR 110-5. 

(2) Records of trial 
after courts­
martial 

The Judge Advocate General, 
or other authority listed in 
AFR 111-2. 

( 3) Medical Records The director of base medical 
services or a designated med­
ical officer, subject to the re­
quirements of AFM 168-4. 

( 4) Inspector General Secretary of the Air Force 
reports of investi- as outlined in AFR 120-3. 
gation 

8. Responsibilities of Disclosure Authorities 
Listed in Paragraphs 7a and b. 
Disclosure authorities listed in paragraph 
7a and b, proceed as follows when they re­
ceive requests from members of the public. 

a. If the Material 
Requested 

(1) Is not in the activ­
ity's possession. 

(2) Has been marked or 
designated "FOR OF­
FICIAL USE ONLY" 
by a higher author­
ity or appears to be 
of primary interest 
to a higher authority. 

Then the Activity 

Sends the request direct 
to the appropriate activ­
ity, if known; to HQ 
U SA F (AFDASBA) 
WASH DC 20330, if not 
known. 

Sends the request to the 
higher authority for dis­
position. 

b. If the material requested does not fall 
within a (1) and (2) above, it should be 
made available to the requester, unless it is 
determined to be "FOR OFFICIAL USE 
ONLY" under paragraph 5a. In determining 
whether the material should be made avail­
able, the disclosure authority must consult 
with at least the following: 

(1) The Staff Judge Advocate. This is not 
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necessary, however, if the staff judge ad­
vocate has issued a general opinion as to the 
releasibility of the particular type of record 
or documentary material requested. 

(2) The Information Officer. 1lf necessary 
the information officer will inform the ap­
propriate public affairs officials in advance 
when a record containing potentially news­
worthy material is to be released or it is 
likely that a withholding action will be con­
tested. For example, the Secretary of the 
Air Force, Office of Information (SAFOI), 
and the major command should be informed 
when the material involved is of national or 
international significance. 

c. Where appropriate, the disclosure au­
thority may consult with higher headquar­
ters or other activities or agencies having an 
interest in the requested material. For ex­
ample, if his activity was the recipient of 
a document, he may wish to consult the 
originator. Conversely, if his activity was 
the originator, he may wish to consult the 
recipient. 

d. If the disclosure authority determines 
that the requested material may be made 
available, he will take one of the following 
actions: 

If the Requester 
Asked 

(1) To inspect the 
documentary 
material 

(2) For a copy of 
the documentary 
material 

Then the Disclosure 
Authority Will 

Tell him when and where the 
material may be inspected. If 
a fee is to be charged under 
AFR 12--32 or 177-8, inform 
him of the cost and, except 
for urgent requests, tell him 
he must pay this amount be­
fore inspecting the document. 

Inform him of the fee re­
quired under AFR 12--32 or 
177- 8 and tell him that after 
payment, except for urgent 
requests, the activity will 
furnish him a copy or copies 
of the document. (Mter pay­
ment, or before payment for 
urgent requests, the copies 
should be produced as fast 
as possible without impairing 
the activity's ability to per­
form other duties). 
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e. Disclosure authorities who are not au­
thorized by paragraph 7 c to refuse to make 
available unclassified records or other docu­
mentary material should send any proposed 
denial to the next higher refusal authority 
for decision. The submission should include 
the case file and a statement of reasons for 
not disclosing the requested material. 

f. If the disclosure authority authorized . 
by paragraph 7c determines that the re­
quested material should not be disclosed he 
should follow the procedures in paragraph 
10. 

9. Responsibilities of the Disclosure Author­
ities Listed in Paragraph 7d. Activities listed 
in paragraph 7d follow their own procedures 
in processing requests. However, the deter­
mination as to whether material should be 
made available must be made in accordance 
with this regulation. 

10. Responsibilities of a Disclosure Author­
ity Who Is Authorized To Refuse To Make 
Documents Available: 

a. If he decides to approve a request when 
a subordinate disclosure authority has rec­
ommended denial, he instructs the disclosure 
authority to make the document available 
under paragraph 8d. 

b. If he determines that the· document 
should not be made available, he sends the 
requester an original and at least one copy 
of a letter notifying him that his request is 
denied. (See attachment 1 for suggested 
format). At the minimum this letter must: 

(1) Inform the requester that his re­
quest is being denied because the requested 
record contains information falling within 
4a-4h (state which exemption or exemp­
tions apply), and is thus exempted from 
mandatory disclosure under 5 U.S.C. 552 (b). 
one or more of the exemptions in paragraphs 

(2) Inform the requester of the appeal 
procedure in paragraph 15. 

c. He should keep a complete file on the 
case for use in the event of an appeal. 
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11. Responsibilities of Directors and Chiefs 
of Administration. Within each activity, the 
office of the director or chief of administra­
tion is the office with primary responsibility 
for handling requests for records or other 
documentary material. As such, it will: 

a. Be the primary point for: 
(1) Receiving and processing requests 

for records and documentary material. 
(2) Providing facilities and services 

for inspecting, copying, and furnishing extra 
copies of records and other documentary 
material. 

(3) Collecting fees and charges when ap­
propriate. Charge for publications and forms 
and for copying, certifying, or searching 
records according to AFR 12-32 or 177-8. If 
a request is received for a publication that 
the AFR 0-series indicates is on sale at the 
Gove1·nment Printing Office, inform the re­
quester that : 

(a) A copy will be provided for him at 
the prevailing rate, if he desires; but 

(b) He may be able to purchase the 
document at a lower price from the Super­
intendent of Documents, US Government 
Printing Office, Wash DC 20402. 

b. Make available to the general public 
master publication libraries established 
under AFR 5-31. Do not charge for normal 
research services provided. Standard and 
recurring departmental publications not 
ma1·ked "For Official Use Only" will be made 
available without review in accordance with 
AFR 12-31, paragraph 4a. Requests for 
standard and recurring departmental pub­
lications marked "FOR OFFICIAL USE 
ONLY" will be referred to HQ USAF 
(AFDASBA) Wash DC 20330. Publications 
containing copyright material may be made 
available for public inspection. However, the 
copying or sale of such publications may be 
restricted. Refer publications containing 
copyright material to the OPR for process­
ing in accordance with AFR 110- 8. 

c. Establish coordination and local work­
ing agreements between Administration ref­
erence libraries and other functional areas 
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that maintain technical, professional, and 
specialized types of documentation. 

d. Send each request for records to the 
appropriate disclosure authority listed in 
paragraph 7. If more than one activity pos­
sesses a record or have a substantial interest 
in it, send the request to the higher of the 
activities. 

e. Notify the requester that his request 
cannot be satisfied when the record is not 
sufficiently identified. Request that he send 
further identification if possible. This kind 
of notification is not considered a denial 
under paragraph 15. 

f. Send requests promptly and direct to 
other Government agencies when the re­
quested documentation is in their possession. 
Notify the requester of the referral. When 
the request is for copies of material primar­
ily concerning a member of Congress or a 
congressional committee, or for transcripts 
of testimony given before a congressional 
committee refer the requester to the member 
or committee involved. 

12. Expedited Handling Required. Activities 
at all echelons must expedite their handling 
of any request from members of the public 
to inspect or copy records. They should make 
every effort to avoid creating procedural ob­
stacles when internal Air Force organiza­
tional problems arise, particularly where re­
organization or transfer of function con­
tributes to an illlproperly directed request. 
Air Force personnel will make all reasonable 
efforts to assist priv_ate persons in directing 
requests for records and other documentary 
material to the appropriate authorities. (See 
AFR 11-25.) 

SECTION E-HOW THE PUBLIC 
SUBMITS REQUESTS FOR DOCUMENTS 

13. Identifying Material Requested. Request 
to inspect or obtain copies of records or other 
documentary material normally should be 
made in writing. It should contain at least 
the following information: 
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a. An identification as complete as pos­
sible of the desired material, including (if 
known) its title or description, its date, and 
the issuing authority. 

b. With respect to matters of official rec­
ord concerning civilian or military personnel, 
the first name, middle name or initial, sur­
name, date of birth, and social security ac­
count number of the individual concerned, 
if known. 

c. A statement as to whether the requester 
wishes to inspect the record or obtain copies 
of it. 

14. Addressing Requests. Requestors should 
address their requests as follows : 

Nature of Request 

a. For matters of official 
record for use in liti­
gation. 

b. For matters of record 
concerning civilian em­
ployees currently em­
ployed by the Air 
Force. 

c. For matters of record 
concerning civilian em­
ployees no longer em­
ployed in the Federal 
service. 

d. For matters of record 
concerning members 
and former members 
of the Air Force, Air 
Force Reserve, or Air 
National Guard. 

e. For matters of record 
concerning engineering 
data -(exclusive of Re­
search and Develop­
ment). 

f. For matters of record 
concerning technical 
orders and technical 
manuals. 

g. For o t h e r records, 
where the location of 
the record is known. 

Address 

HQ USAF (AFJALF), 
Wash DC 20330, or the 
activity where the rec­
ord is located, if known 

Civilian personnel officer 
of base or activity where 
person is employed 

National Personnel Rec­
ords Center, GSA, (Civil­
ian Personnel Records), 
9700 Page Blvd St Louis 
Mo 63132. 

See attachment 2 

AFLC (SGLD) Wright­
Patterson AFB 45433 

OCAMA (OCNSU) Tin­
ker AFB OK 73145 

Director or Chief of Ad­
ministration, activity 
where record is located 
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h. For o t h e r records, 
where location is not 
known. 
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Address 

HQ USAF (AFDASBA ) 
Wash DC 20330 

SECTION F -APPEALS FROM REFUSALS 
TO MAKE RECORDS AVAILABLE 

15. Filing an Appeal: 

a. A person whose request to copy or in­
spect a record or other documentary material 
is denied may appeal this decision to the 
Secretary of the Air Force within 45 days 
of denial. A requester will not be considered 
to have exhausted his administrative reme­
dies within the Department of the Air Force 
unless such . an appeal has been filed and a 
Secretarial decision has been made. This 
decision will be the final action of the Air 
Force on the request. 

b. An appeal is filed when the requester 
sends a copy of the letter of denial to the 
Secretary of the Air Force together with a 
request that the denial be reconsidered. 

c. Any statement of reason or arguments 
must be submitted in writing when the ap­
peal is filed. A personal appearance is al­
lowed only at the discretion of the Secretary. 

d. The appeal should be addressed to HQ 
USAF (AFJAL) Wash DC 20330. 

16. Processing an Appeal: 

a. A decision on the appeal must not be 
unnecessarily delayed. If the request to copy 
or .inspect a record is denied on appeal, the 
decision must be explained to the requester 
in writing. 

b. A copy of this explanation is sent to 
the General Counsel, Department of Defense, 
Wash DC 20301, in instances where the re­
quester seeks reconsideration by the Secre­
tary, or initiates legal action to compel re­
lease of the record. 

Ro
b 
Mer

ce
r



16 July 1969 AFR 12-30 

BY ORDER OF THE SECRETARY OF THE AIR FORCE 

OFFICIAL 

JOHN F. RASH, Colonel, USAF 
Director of Administration 

J. P. McCONNELL, General, USAF 
Chief of Staff 

Summary of Revised, Deleted, or Added Material 

This regulation adds additional references covering other Air Force directives which 
provide special procedures for releasing or refusing to release specific types of records 
(paras 1 and 7) ; provides procedures to be followed for requests from foreign govern­
ments and foreign nationals (paras 3g and h) ; changes the level of authority to release 
or refuse to release documentary material (para 7) ; cautions against the copying or 
sale of copyright material (para llb); names more locations for requesting specific 
types of records (para 14) ; and adds a suggested format to be used when refusing re­
quests (attachment 1). 
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DEPARTMENT OF THE AIR FORCE 
Headquarters, US Air Force 
Washington DC 20330 

AF REGULATION 12- 32 
28 April 1969 

Effective 1 May 1969 

Documentation 

SCHEDULE OF FEES FOR COPYING, CERTIFYING, AND 
SEARCHING RECORDS AND OTHER DOCUMENTARY MATERIAL 

This regulation establishes the schedule of fees to be collected by the Air Force for copy· 
ing, certifying, and searching records and other documentary material. It implements DOD 
Instruction 7230.7, 20 December 1966, with Changes 1 and 2, and complements AFR 
177-8. It is published in the code of Federal Regulations (32 CFR 288). 

1. Policy on Fees. The Air Force collects 
fees for copying, certifying, and searching 
records and other documentary materials to 
make these services as self-sustaining as pos­
sible. (Services and fees are listed in the 
attachment.) Requests for information and 
copies of records are subject to AFR 11-30. 
When the fee can be determined in advance, 
the activity concerned will collect it before 
performing the service. However, exceptions 
may be made for unusual requests. 

2. Restrictions on/Copying. The copying or 
sale of copyright material contained in Air 
Force documents may violate exclusive 
rights granted to a copyright owner. See 
AFR 110-8 prior to copying or sale. For 
other restrictions on the copying or repro­
duction of material, see AFR 6-1. 

3. Services Provided Without Charge. Fees 
are not collected when requests for the fol­
lowing types of services are received from 
the sources specified: (The term "Armed 
Forces" includes the Air Force, Army, Navy, 
Marine Corps, and their civilian compo­
nents.) 

a. Any service requested by members of 
the Armed Forces who require the document 
or information in their capacity as mem­
bers of the Armed Forces of the United 
States. 

b. Any service requested by members of 
the Armed Forces who are in a casualty 

status, or by their next of kin or legal repre­
sentatives; and requests for information 
from any source relating to a casualty. 

c. Any service requested by members (or 
retired members) of the Armed Forces for 
copies of or information from their own 
medical or dental records. 

d. Information from or copies of medi­
cal and dental records and/or X-ray films 
of patients . or former patients of military 
medical or dental facilities. The informa­
tion must be required for further medical 
or dental care and be requested by an ac­
credited medical facility, physician, or 
dentist, or by the patient, his next of kin, 
or legal representative. 

e. Any service requested by members (or 
retired members) of the Armed Forces or 
their dependents for copies of or informa­
tion from the dependents' medical or dental 
records. 

f. The address of record of an active duty 
member or former member of the Armed 
Forces of the United States when it can be 
furnished informally through local directory 
(locator) reference and is requested by: 

( 1) A member (or retired member) of 
the Armed Forces of the United States, or 

(2) A relative or legal representative 
of a member of the Armed Forces of the 
United States, or 

( 3) Any source when the address is 
required to pay money or forward property 

Supersedes AFR 11-6, 28 January 1964. (For summary of revised, deleted, or added material, see signature 
page.) 

OPR: AFDASB 

DISTRIBUTION: B 
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to a member or former member of the 
Armed Forces of the United States, or 

( 4) A custodian or manager of prop­
erty owned by the member or former mem­
ber who seeks to communicate with the 
member regarding the property. 

g. Any service requested by or on behalf 
of a member or former member of the 
Armed Forces, or, if deceased, his next of 
kin or legal representative, pertaining to 
requests for: 

( 1) Information required to obtain fi­
nancial benefits. 

(2) Document showing membership and 
military record in the Armed Forces, if dis­
charge or release was under honorable con­
ditions. 

(3) Information relating to a decora­
tion or award or information required for 
memorial purposes. 

( 4) Review or change in type of dis­
charge or correction of records. 

( 5) Personal documents, e.g., birth 
certificates, when such documents are re­
quired to be furnished by the indivdual. 

h. Those services furnished free in ac­
cordance with statutes or Executive Orders. 

i. Any service that relates to or furthers 
the Armed Forces recruiting programs and 
any service furnished representatives of 
public information media or the general 
public in the interest of public understand­
ing of the Armed Forces. 

j. Any service involving confirmation of 
employment or salaries of active or sepa­
rated civilian or military personnel when 
requested by prospective employers or rec­
ognized sources of inquiry for credit or fi­
nancial purposes. 

k. Any service requested by and furnished 
to a member of Congress for official use. 

I. Any service requested by a State, U.S. 
possession, county, or municipal government, 
or an agency thereof, which is carrying on 
a function that is related to or furthers the 
public safety, health or welfare. 

m. Any service requested by a court that 
will serve as a substitute for the personal 
court appearance of a military or civilian 
employee of the Department of Defense. 

n. Any service requested by a nonprofit 
organization which is carrying on a function 
that is related to or furthers an objective of 
public safety, health, and welfare. 
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o. Any service requested when the cost of 
such services ultimately would be charged to 
the Federal Government. 

p. Any service requested by donors re­
garding their gifts. 

q. Any request that results in an unsuc­
cessful search of records, other than re­
quests to determine the existence or non­
existence of a record. 

r. Requests for service that are occasional, 
incidental, and not often made (including 
any request from a resident of a foreign 
country), if it is administratively deter­
mined that a fee for such an occasional case 
would be inappropriate. 

s. Any request when furnishing the serv­
ice without charge is an appropriate courte­
sy to a foreign country or international 
organization. When comparable fees are set 
on a reciprocal basis with a foreign country, 
such fees apply instead of the fees in the 
attachment. 

t . Any request from Federal employees to 
complete forms applicable to claims for re­
imbursement under the Federal Employees 
Health Benefit Act of 1959 (5 USC 8901 
et seq.). 

u. Administrative services normally pro­
vided in reference or reading rooms or li­
braries for public inspection of records, 
except for copies of records or documents 
furnished. 

4. Reviewing Schedule of Fees. The schedule 
of fees is reviewed whenever costs change 
significantly. It is reviewed at least once 
each year to determine whether the Air 
Force should collect a fee for any other 
services rendered the public or change or 
discontinue any of the existing fees. Activi­
ties concerned will submit their recommen­
dations to HQ USAF (AFDASB). Costs are 
determined or estimated in accordance with 
cost standards in AFR 177-8. 

5. Collecting Fees. Persons responsible for 
the services described in the attachment, and 
accounting and finance officers attached to 
the units that provide the services, comply 
with the following paragraphs and pertinent 
parts of AFM 177-108, part 3, chapter 1. 

a. Depositing Correct and Incorrect 
Amounts. When the correct amount is re­
ceived, it is credited to the General Fund 
Receipt Account, number 572419, Fees and 
Other Charges for Other Administrative 
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Services. When the correct amount is not 
received, or is not known, the person re­
sponsible for the service deposits the fee 
received to the appropriate deposit fund 
(57F3875 or 57X6875) shown in AFM 300-
4, vol. 10, part 2. When making the deposit, 
he fills out DD Form 1131, "Cash Collection 
Voucher," in the original and two copies, 
and submits all three to the accounting and 
finance officer, who receipts one copy and re­
turns it to him. 

b. Control of Amounts Credited to Deposit 
Fund (s). The depositer establishes a con­
trol for fees credited to each deposit fund 
account. After providing the service re­
quested, he submits SF 1081, "Voucher and 

AFR 12-32 

Schedule of Withdrawals and Credits," to 
the accounting . and finance officer, who in 
turn transfers the fee to the General Fund 
Receipt Account, 572419. If any of the fee 
is to be refunded to the requestor, the finance 
officer completes SF 1049, "Public Voucher 
for Refunds." 

c. Restriction on Refunds. Refunds are 
not made because a regulation, directive, or 
fee schedule is changed after the service is 
performed, nor for overpayments of less 
than one dollar. 

6. Reports. Reports on service and funds 
collected are made in accordance with AFR 
177- 8. 

BY ORDER OF THE SECRETARY OF THE AIR FORCE 

OFFICIAL 

JOHN F. RASH, Colonel, USAF 
Director of Administration 

J. P. McCONNELL, General, USAF 
Chief of Staff 

1 Attachment 
Schedule of Fees and Rates 

Summary of Revised, Deleted, or Added Material 

This revision establishes a new schedule of fees and rates for copying, certifying, and 
searching records and other documentary material (atch 1) ; cautions against the copy­
ing or sale of copyright and other types of material (para 2) ; exempts from charges 
the normal administrative services provided in reading or reference rooms or libraries 
(para 3u); and rephrases and clarifies certain portions of the accounting procedures 
(para 5a and b). 
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Schedule of Fees and Rates 

This schedule applies to authorized serv­
ices related to copying, certifying, and 
searchino- records rendered to the public, 
unless those services are excluded or ex­
cepted from charges under paragraph 3 of 
this regulation. Except as provided in spe­
cial cases prescribed below, a minimum fee 
of $1.50 is levied for processing any charge­
able case. Normally only one copy of any 
record is provided. 

Requests involving.: Fee 

1. Training and education 

a. Transcripts 
Original copy ................................................ $1.50 
Each additional copy ..... ......................... .25 
(Includes requests for transcripts 
of graduation from military acad­
emies and schools) 

b. Certificates 
Original copy ........................................... .. ... $1.50 
Each additional copy .............................. .25 
(Includes all requests for certifi­
cates, verification of attendance, 
and course completion from serv-
ice schools and other facilities) 

2. Medical and dental records of patients 
and former patients when requested for pur­
poses other than further treatment. Covers 
requests for information from or copies of 
medical records, including Clinical Records 
(inpatient records of military and nonmili­
tary patients), Health Records (military 
outpatient records), Outpatient Records 
(nonmilitary outpatient records), Dental 
Records, and loan of X-rays. 

a. Searching and processing (per 
hour) ..................................................................... $5.00 
Minimum charge ....................................... 2.50 

b. Each typewritten page ........................ 1.50 

c. Office copy reproductions (per 
image) .................................................................. .25 

d. Loan of each X-ray ................ .................... 1.50 

3. Military Membership and Record (exclud­
ing Medical and Dental Records) 

a. Address of record, each ..................... $1.50 

b. Copies of releasable military personnel 
records, such as effectiveness reports for of­
ficers and enlisted men, reproduced for the 
personal use of active, retired and former 

Attachment 1 4 

members or next of kin of missing in action 
or deceased member of the Armed Forces. 

(1) Minimum charge (up to six 
office copy reproductions) ...... $1.50 

(2) Each additional image ............... .25 
(3) Statement of verification of 

service or report of separa-
tion, for individuals other 
than honorable discharges ...... 2.50 

4. Claims, Litigation (includes court-martial 
records, furnishing information from Inves­
tigative Reports, e.g., automobile collision 
investigations, etc.). Requests pertaining to 
private litigation and to cases in which the 
United States is a party are made at the 
following rates where court rules provide 
for reproduction of records without cost to 
the Government (if not covered in para­
graphs 2 or 3 above). 

a. Searching and processing (per 
hour) ..................................................................... $5.00 
Minimum charge .......................................... 2.50 

NOTE: Charges for professional 
search or research will be made 
in accordance with paragraph 8b 
below. 

b. Office copy reproduction (mini­
mum up to six reproduced im-
ages) ........................................................................ 1.50 

c. Each additional image ........................ .25 

d. Certification and validation with 
seal, each ............................................................ 2.50 

5. Publications and Forms. A search and/ 
or processing fee as prescribed in paragraph 
8a below will be made for requests requiring 
extensive time (1 hour or more). 

a. Shelf Stock. (Requestors may be fur­
nished more than one copy of a publication 
or form if it does not deplete stock levels 
below projected planned usage.) 

(1) Minimum fee per request ...... $1.50 
plus 

(a) Forms, per copy ........................ .05 
(b) Publications, per printed 

page ......................................................... .01 

(Examples: Cost of 20 forms, $2.50; cost of 
a publication with 100 pages, $2.50.) 

b. Office copy reproduction (when shelf 
stock is not available). 

(1) Minimum charge (up to six 
reproduced pages) ....................... .... $1.50 

(2) Each additional image ......... A.. .. .25 

Ro
b 
Mer

ce
r



6. Engineering data (microfilm). 

a. Aperture cards 
( 1) Silver duplicate negative, per 

card ............................................................... .35 
When key punched and veri-
fied, per card .............. ......................... .40 

(2) Diazo duplicate negative, per 
card ............................................................... .30 
When key punched and veri-
fied, per card ....................................... .35 

b. 35mm roll film, per frame ............... .30 

c. 16mm roll film, per frame .................. .20 

d. Paper prints (engineering draw-
ings) , each .............................. ...... .................. .50 

e. Paper reprints of microfilm in-
dices, each ......................................................... .05 

7. Photography and Magnetic Tape 

8 x 10 single weight glossy finish, 
1st print ..................................................................... .90 
2nd and third prints each ........................... .40 

See AFR 95-4 for fees applicable to other 
still picture services and AFR 95-12 for 
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those pertaining to motion picture photog­
raphy and magnetic tape. 

8. General Services. Charges for any addi­
tional services not specifically provided 
above, and consistent with this regulation 
and AFR 177-8, are made at the following 
rates: 

a. Clerical search and processing per 
hour ........................................................................ $5.00 
Minimum charge ....................................... 2.50 

b. Professional searching or re-
searching .......................................................... .. 
(To be established at actual hour­
ly rate prior to search. A mini­
mum charge is established at one 
half of the hourly rate.) 

c. Minimum charge for office copy 
reproduction (minimum up to six 
images) ............................................................... 1.50 

d. Each additional image ........................... .25 
e. Each typewritten page ........................ 1.50 
f. Certification and validation with 

seal, each ............................................................ 2.50 

g. Hand drawn plots and sketches, 
each hour or fraction thereof ......... 6.00 

Attachment 1 
~ U. S. GOVERNMENT PRINTING OFFICE: 1969 
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DEPARTMENT OF THE AIR FORCE 
Headquarters Air Force Systems Command 
Andrews Air Force Base Washington DC 20331 

/.P//~/0 
AFSC SUPPLEMENT 1 

AFR 190-12 
24 March 1969 

Information Activities 

RELEASE OF INFORMATION TO THE PUBLIC 

AFR 190-12, 10 January 1969, is supplemented as follows: 

lb. Contract synopses must be approved by the 
local information officer in coordination with ap­
propriate program and contract personnel. AFSC 
information officers will consult with the Con­
tracting Officer to assure their organization's con­
tractor generated materials submitted for secuity 
review and approval for public release andjor 
open publication is routed through AFSC infor­
mation channels. This is done by checking the 
"THROUGH" box and inserting the local AFSC 
Office of Information symbol in item 12, DD254, 
"Contract Security Classification Specification," 
or it may be included in other provisions of the 
contract. In the case of unclassified contracts in­
volving colleges and universities, AFR 190-12, 
paragraph 7b, applies. The information officer 
should make sure any restriction clause concern­
ing release of information that may be proposed 
by the program or contracting office is notinsert­
ed in the contract unless fully agreed upon by 
the school authorities. Attempts to restrict the 
free flow of unciassified scientific and technical 
information can create serious" Freedom of Infor­
mation" complaints at the national level. 

2b. Personnel preparing material for public re­
lease will coordinate their actions with the local 
AFSC Office of Information. 

2b(17) (Added). Technical information marked 
with a limiting distribution stamp under AFR 
310-2 will not be proposed for release. 

2c(3) For further guidance, refer to AFR 11-31 
and AFR 11-30/AFSC Sup 1. 

3a(8) Items requiring coordination by HQ AF­
SC, SAFOI, and OASD (PA) for technical, policy, 
and security review and clearance include infor­
mation which: 

(a) Discloses classified military appli­
cations, or unclassified applications, disclosure 
of which might not be in the national interest. 

(b) Pertains to the military space pro­
gram under the provisions of AFR 205-23. 

OPR: SCEP 
DISTRIBUTION: S; X: 

HQ USAF (SAFOI) .... . ... ........ 1 

3a(9)(Added). Photographs or motion picture 
clips of the following require OASD(PA) review 
prior to proposed release: 

(a) Detailed external closeups of the 
separate components of missile or space vehicles. 

(b) Internal details of missiles or space 
vehicles. 

(c) Test equipment or related instru­
mentation not previously approved for press cov­
erage. 

(d) Preliminary work and procedures 
which would reveal details of the standing oper­
ating procedures preceding a launch; that reveal 
total missile capacity of the installation or plant; 
or technological or manufacturing details (unless 
these are of the routine type). 

(e) New operational techniques, equip­
ment, or manufacturing processes. 

3c(4)(Added). Personnel of the Office oflnforma­
tion will refer to the clearance schedule (attach­
ment 1) for proper clearance and/ or release pro­
cedures for subjects outlined. They should also 
refer to the clearance schedule when planning 
public event actions. 

4c(Added). Unclassified technica l presentations 
for scientific symposia, both foreign and domestic, 
to be delivered by military and civilian employees 
of the Air Force and intended for public dissem­
ination, require security review and clearance 
through information channels before release to 
the public. 

4d(Added). Safeguarding classified information 
is the individual responsibility of each member 
of AFSC. Disclosure of classified information is 
not authorized under any circumstance in antici­
pation of security classification being canceled, 
or while material is undergoing official review 
for public release. 
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4e(Added). In cases of "educated speculation, " 
knowledgeable officials will neither confirm nor 
deny the public releasability thereof without prior 
review, through information channels, by appro­
priate Air Force and Department of Defense au­
thority. The mere fact that information, considered 
by the Air Force and AFSC to be classified, has 
appeared in public print without proper security 
review and release constitutes no authority for 
confirming or denying the accuracy of such in­
formation. 

6c. Information offices at AFSC test centers are 
authorized to make public announcements of 
routine missile development or training launches 
from their installations, provided that an infor­
mation copy of all proposed releases is transmitted 
to AFSC (SCEP) a minimum of 5 days prior to 
the scheduled launch date. A routine missile de­
velopment or training launch is defined as one 
of a series of launches in a continuing develop­
ment program, but not to include: 

(a) The first of a series. 

(b) The last of a series. 

(c) Those launches in which more than 
one military department is involved in a combined 
test. 

(d) Those launches whose primary un­
classified test objective might attract unusual news 
media attention. 

(e) Those launches involving experi­
ments with living creatures. 

6d. When such direct communication occurs, it 
will be the immediate and continuing responsi­
bility of the information officer to inform AFSC 
(SCEP), by telephone or priority message, of 
the situation and action taken. 

FOR THE COMMANDER 

R. A. SCHAAF, Colonel, USAF 
Director of Administration 
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6e(Added). Release of Missile Launch Informa­
tion. The AFSC test center information officer, 
when preparing a routine missile launch release, 
will: 

(a) Insure coordination of launch re­
lease with responsible development agency. 

(b) Transmit information copy of pro­
posed release to AFSC (SCEP) at least 5 days in 
advance of scheduled launch. 

(c) Transmit, by most ex p ed i tio us 
means available, any changes to proposed re­
lease dictated by exigencies. 

(d) Transmit, by most expeditious 
means available, complete text of any release 
made in event of an unsuccessful launch. 

(e) Refer queries, as to whether a launch 
is considered routine, to AFSC (SCEP) a mini­
mum of 7 days in advance of scheduled launch 
date. 

10d. Advise the media concerned, in advance, 
that the article or byline, or both, could be dis­
approved for commercial publication. 

12(Added). News Queries. If not answerable on 
the same day, queries from bona fide news media 
representatives will be handled as expeditiously 
as possible. The requestor will be notified of de­
lay if research and coordination take longer than 
5 work days. AFSC (SCEP) will be notified if 
query is of more than local significance. The 
AFSC organization receiving the original query 
will remain responsible for providing a timely 
and adequate answer. 

13(Added). Records Disposition. Records creat­
ed, or acquired, as a result of release of informa­
tion to the public will be disposed of in accord­
ance with AFM 181-5, paragraph 250102, 1 
December 1966. 

1 Attachment 
Clearance Schedule 

AFSC~AAFB-WASH.,O.C. 1969 

-
} 
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CLEARANCE SCHEDULE 

Clearance Action for Information of National Interest/Importance 

AFSC Special 
.. Action Orgn National Interest Public Information Instructions 

1. "Super-Action Lead Forward to SAFOI through .AFSC (SCEP). The OPR (office 
Action," DOD Expedite by message & hold local release. of primary 
nooner items. 

Sub Forward to SAFOI through lead division. responsibility) 
will certify in 

2. News Release Lead Forward to AFSC (SCEP) at least 15 work a cover letter 
or "answer to days before proposed release on plain "information 
query. II bond, 7 copies. submitted is 

Sub Forward to lead unit on plain bond, 7 unclassified, 

copies. Allow at least 20 work days before technically 

proposed release. accurate, and 
deemed suitable 

3. Contractor Lead Forward to AFSC (SCES) at least 15 work for open publi-
release, con- days (25 for technical material) before cation and that 
tractor "answer proposed release on plain bond, 7 copies. it has been 
to query." 20 days, 7 copies through lead unit. 

coordinated with 
Sub all involved 

4. Written press Lead Forward to AFSC (SCEP) at least 30 work organizations/ 
kit material. days in advance of event,on plain bond, SPOs. II 

7 copies. 

Sub Send through lead unit at least 40 work The above state-
days in advance of event, on plain bond, ment must accom~ 
7 copies. pany all materia 

5. Information Lead Submit to AFSC (SCEP) at least 45 work submitted for 

Plan. days before implementation or event. proposed release 

Use standard information plan format. 

Sub 

6. Speeches by Lead Submit to AFSC (SCES) at least 10 work Fifteen work day 

general officers. days before proposed speech. Original review by AFSC, 

copy must be initialed by speaker, 6 copies SAFOI, and OASD/ 
PA is necessary 

Sub (20 days for 

7. Radio mate- Lead Submit to AFSC (SCEP), Radio/TV, 
technical public 

Attn: tions or magazin 
rials, audio at least 15 work days before proposed articles). 
tapes. release, on plain bond or continuity 

paper. Submit only 1 dub of tapes. 
Hold original. 

Sub Submit to lead unit 20 work days before 
proposed release, 7 copies; submit 1 dub 
of tapes; hold original. 

8. TV materials, Lead Submit to AFSC (SCEP), Attn: Radio/TV, 
films. at least 15 work days before proposed 

release, on continuity paper, 7 copies of 
script. Submit one print of film. 

Sub Submit to lead unit at least 20 work days 
before proposed release, 7 copies of script 
on continuity. Submit one print of film. 

3 
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AFR 190-12/AFSC Sup 1 

AFSC Special 
Action Orgn National Interest Public Information Instructions 

9. DOD news- Lead 1. Obtain "DOD Release" number and DOD 
film pool. designated release point from AFSC (SCEBP). 

2. Forward to DOD release point, one 16mm 
negative and matching print - processed or 
raw, . J 

Sub 'Same as above. 

10. Still photos Lead Forward to AFSC (SCEP) 1 negative and 7 
prints with captions. Contractor will 
submit through channels to AFSC (SCES). 

Sub Same as above. 

11. Pre-event Lead Coordinate with AFSC (SCEP). 
press confer-
ence notifica- Sub Same as above. 

tion/embargo 
for release of 
news items. 

12. Equipment, Lead Submit 7 fully captioned, glossy (8 X 10) 
hardware or prints and a negative of each item to 
component of AFSC (SCEP). Allow 15 work days. 
program. 

Sub Same above, except allow 20 work days. as 

13. Normal Lead Release official photos as soon as 
missile or space possible. 
launch. Open to 
press. Sub Release official photos of lead unit as 

soon as possible. 

14. Malfunction Lead Secure clearance from project office prior 
of missile or . to release of official Air Force photos. 
space launch. 
Open to press. Sub Use lead unit's photos after above approval 

15. Missile or Lead No release of photos will be made. AFSC 
space launch. (SCEP) clearance is necessary for post 
Closed to press. launch releases. AFSC (SCEP) will submit 

to SAFOI (DOD Directive 5200.13). 

Sub Same as above. 

Attachment 1 4 
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AIR FORCE REGULATION 
NO. 200-2 

AFR 200-2 

DEPARTMENT OF THE AIR FORCE 

s-- ,.,~ ~""''~•"') 
( 

Washington, 20 July 1962 

--Intelligence Activities 

UNIDENTIFIED FLYING OBJECTS (UFO) 

This regulation e$tablishes the UFO Program to investigate and analyze UFO's over the United 
States. Such investigation and analysis ar~ directly related to Air Force responsibility for the 
defense of the United States. The UFO Program provides for the prompt reporting and rapid 
identification needed for successful "identification," which is the second of the four phases 
of air defense-detection, identification, interception, and destruction. All commanders will 
comply strictly with this regulation. 

SECTION A-GENERAL Paragraph 
Explanation of Terms________________ ___ ________________ __ _____ ________ ________ __ __ _ 1 
Objectives______ ______ _____ __ ______ ___ ______________________ ___ ___ ____ __________ ___ 2 
Responsibilities _____ ______ __ ____________ ______ ___ __ - _- _________ __ - _- _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 3 
Guidance____________________________ __ ___________ _________________ ___ _________ ____ 4 
Reporting UFO Information___________ ____ _____________ _______ ____ __ ___ ___ _______ ___ 5 

SECTION B-PUBLIC RELATIONS, INFORMATION, CONTACTS, AND RELEASES 

Maintaining Public Relations_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 6 
Releasing Information__ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 7 
Exceptions_________________ ___ ____ __ __ _______ ____ ____ _____ ______ __ ___________ _____ 8 
Release by Non-Air Force Sources______ ___ ___________ ___ ____ _____ ___ _________ ________ 9 
Contacts __ ______________ -·-- _____________________ __ __ __ -- _______ _ -- ___ ________ - - - - - 10 

SECTION C-PREPARING AND SUBMITTING REPORTS 
General Information _____ ________ - ~ --_ __ _ _________ _______ _ _ ______ _ _ ___ _ _ __ __ _ ___ _ _ _ _ 11 
Methods for Transmitting Reports_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 12 
Where To Submit Reports __ _________ _____ ____ ___ _______ ______ _______ ___ _______ ___ ___ 13 
Basic Reporting Data and Format ___ __ ___________ _ -.- - _____________ ___________ ___ _ - _- _ 14 
Negative or Inapplicable Data ___ __ _____ _______ _________ ________ __ __ __ ___ - __ ___ - __ _ -_ 15 
Comments of Preparing Officer___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 16 
Classification_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 17 
Reporting Physical Evidence_________ ___ ________ ____ ________ ____________________ _____ 18 

SECTION A-GENERAL 

I. Explanation of Terms. To insure proper and 
uniform usage in UFO screenings, investigations, 
and reportings, an explanation of the objects 
follows: 

a. Familiar or known objects: 

(1) Aircraft, balloons, kites, birds, search­
lights, astronomical bodies (meteors, planets, 
stars, comets) , pilotless aircraft, missiles, satel­
lites in orbit, and others identified by the ob­
server as normal appearing objects. 

(2) Flying objects determined to be air­
craft. These generally appear as a result of ADIZ 
violations and often prompt the UFO reports 
submitted by the general public. They are read­
ily identifiable as, or known to be, aircraft, but 
their type, purpose, origin, and destination are 
unknown. Air Defense Command is responsible 

for reports of "unknown" aircraft, which should 
not be reported as UFO's under this regulation. 

(3) Aircraft flares, jet exhausts, condensa­
tion trails, blinking or steady lights observed at 
night, lights circling or near airports and air­
ways, and other phenomena or objects known 
to be emanating from, or to be indications of, 
aircraft. These should not be reported under 
this regulation, as they do not fall within the 
definition of a UFO. 

b. Unidentified Flying Objects. Any aerial 
phenomena, airborne object or objects which are 
unknown or appear out of the ordinary to the 
observer because of performance, aerodynamic 
characteristics, or unusual features. 

2. Objectives. Air Force interest in UFO's is 
three-fold. First, as a possible threat to the se­
curity of the United States and its forces; sec-

This regulation supersedes AFR 200-2, 14 September 1959, as amended. 

OPI: AFCIN 
DISTRIBUTION: S 

- - ·- - ·· - - . - ---------------------------
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ond to determine the iechniral or scientific char­
act~ristics of anv such UFO's; third, to explain 
or .identify all ·UFO si!!;htings as described in 
pnragraph 1 h. 

a. Air Defense. The great majority of flying 
objects reported have been conventional, ~amil­
iar things of no great threat to the sccunty of 
the United States and its possessions. However, 
since the possibility exists that UFO's reported 
may be hostile or new foreign air vehicles of 
unconvention nl design, it is imperative to report 
sightings rapidly, factually, and as completely 
ns possible. 

b. Technical and Scientific. The Air Force will 
<'ontinue to collect and analyze reports of UFO's 
until all arc scientifically or technically ex­
plained or until the full potential of the sight­
ings has been exploited. In performing this task 
the following factors arc of great importance : 

(1) To measure scientific advances, the Air 
Force must have the latest experimental and de­
velopmental information on new or unique air 
vehicles or weapons. 

(2) The possibility exists that foreign 
countries may develop air vehicles of revolu­
tionary configuration or propulsion. 

(3) There is need for further scientific 
knowledge in such fields as geophysics, astron­
omy, and physics of the upper atmosphere which 
the study and analysis of UFO's and similar 
aerial phenomena may provide. 

( 4) The reporting of all pertinent factors 
will have a direct bearing on scientific analyses 
and conclusions of UFO sightings. 

c. Reduction of Percentage of UFO "Uniden­
tifieds." Air Force activities must reduce the per­
centage of unidcntifieds to the minimum. Analy­
sis thus far has explained all but a few of the 
sightings reported. These unexplained sightings 
arc carried statistically as unidentifieds. If more 
immediate, detailed, objective data on the un­
knowns had been availa ble, probably these, too, 
could have been explained. However, because of 
the human factors involved , and the fact that 
analyses of UFO sightings depend primarily on 
the personal impressions and interpretations of 
the observers rather than on accurate scientific 
data or facts obtained under controlled condi­
tions, the elimination of all unidentifieds is im­
probable. 

3. Responsibilities: 

a. Reporting. Base commanders will report all 
information and evidence of UFO sightings, in­
cluding information and evidence received from 
other services, Government agencies, and civil-

2 

ian sources. I nvestil-!;ators arc au Lhoriiled to 
mnkc telephone calls from the investigation area 
direct to the Foreign Tr.rhnolo~-!;y Division 
(FTD), of the Air Force Systems Comu1n.ncl, 
Wright-Patterson Air Force Base, Ohio (CLear­
water 3-7111, ext. 69216/66378) . The purpose of 
the calls is to report high priority findin~s. (Sec 
section C.) 

h. Investigation . The commander of the Air 
Force base nearest the location of the reported 
UFO sighting will conduct all investigative ac­
tion necessary to submit a complete initial report 
of a UFO sighting. The initial investigation will 
include every effort to resolve the sighting. An 
Air Force base other than that closest to the 
scene of a reported UFO sighting will refer the 
sighting immediately to the commander of the 
nearest Air Force base for appropriate action. 
(See paragraph 5.) 

c. Analysis. The Air Force Systems Command 
Foreign T echnology Division will analyze and 
evaluate : 

(1) Information and evidence reported 
within the United States after the investigators 
of the responsible Air Force base nearest the 
sighting have exhausted their efforts to identify 
the UFO .. 

(2) Information and evidence collected in 
oversea areas. 

EXCEPTION: The AFSC (FTD), independ­
ently or in participation with pertinent Air 
Force activities, may conduct any additional 
investigations necessary to further or conclude 
its analyses or findings. 

d. Findings. AFSC (FTD) will prepare a final 
report on each sighting after collection and anal­
ysis of data, and will forward a copy of the re­
port to HQ USAF (AFCIN). 

c. Public Relations and Information Services. 
The Office of Information, Office of the Secretary 
of the Air Force, will be responsible for re­
leasing information on sightings, and, in coonli­
nation with AFSC (FTD), answering corre­
spondence from the public regarding UFO's. (See 
paragraphs 7 and 8.) 

· f. Congressional Inquiries. The Office of Leg­
islative Liaison will: 

(1) In coor~ination with the AFSC (FTD) 
and/or the Office of Information, when neces­
sary, a nswer a ll congressional mail regarding 
UFO's addressed to the Secretary of the Air 
Force and Headquarters USAF. · 

(2) Forward those inquiries which are sci­
entific and technical to the FTD for informa­
tion on which to base a. reply. The FTD will re-
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turn this information to the Offic~ of Legisla­
tive Liaison for reply to the inquiry. 

(3) Proce~s requests from eon~rcs;;iona l 
tiOurces in accordance with AFR 11-7. 

g. r'oop1'rntion. All Air Foree n.!'tiYiti t's will 
cou ; lC~rttte with Air Force UFO investigators. to 
in:,urc t lw econr>micnl and pron1pt. success of m­
vc~tigntions and analyse;.; . When icasibll', this 
coopcrat ion will include furni~hing n.ir or ground 
transportation and other a~sistance. 

·~· . G;;id.mcc. The thorouglnwss and qu!dity of 
a report qr in vr:stigation of 1. fFO's nrc limi ted 
only \)y the skill ami resourccflllne~'~ of the per­
son \\'ho reccivns the initial infornwt.ion and / or 
prt'pan·,; th=- report. The us1'f1ilne~s and valur 
of any r e;•nr r. or invt•sLigation dq • (~nd on t he nc­
euracv <ilHl timelinei'.s of it.s contents. Followinf; 
are nid·.; for 3t' rrcn ing, evaluatinf!;, and report­
ing sightings: 

a. C:tretul :--t.udy of till! lo ;..;i r· , consistency, and 
t:ohercncc of tl1<~ obse rver's report.. An interview 
with 1h~~ ohscl'\' (T by personnel p:'cparing the re­
port i>. cspcrinily v:duable in d<'l ermining the 
somce's rdinhili t.y and the v a lidity of the ip­
fcli'! n :L l ion given. Factor::; dc,.:;c rving pnrlicular 
attention nrc t.hr.· oh;:;erver's :q~c, o<·eiipation 1 anc! 
ducnt ion , nnd whether his occupation involves 
observation n·1 ll•rt ing or trchnical knowlcrlgr. 
A report st.atin[.o; that a witness is completely fa­
miliar with certain aspects of a ;.;ighting should 
indicate his or her specific qualification~. 

b. Thl'odolite measurcnwnts of changes or 
nzimnt)l, and eleviition and angular size. 

c. Int.r:rccption, identification , or air search, if 
appropri:,.tr! and within the scope of air defense 
regulations. 

d. When feasible, contact with local aircrnft 
cont,rol nnd warning (ACW) units, and with 
pilots :wd crews of aircraft aloft at the time 
and place of sighting. Also, contact with any 
other persons or oq!anizations that may have 
fnc.tual data on thf: UFO or can offer corrobo­
rating .~vidence--visual, clectronir, or other. 

e. C on,)u itutinn with rnilitary or civilian 
weather inreeasters for data on tracks of weather 
balloons rclca~e rl in the area a nd any unusual 
nwteorological activity which may have a hear­
in[.; on the liFO. 

f. ConsultaUon with navigators and astwno­
mcrs in the arc:~ to determine whether any as­
tronomical body or phenomenon would account 
for the sighting. 

g. Contact with military and civilian tower 
oper&tors, air operations units, and airlines to 
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determine whether the sighting could have been 
an aircraft. Local units of the Federal Aviation 
A11:eney fFA,A) arc often of a::;sistance in this 
regard. 

h. Cont.ad vvi ilt per~ont; who may know of 
\'>:pcrimcnt,n! air,:mfL of unu s11 al ronfigur: tt.ion, 
rockl't and guirl ·,d Jlli:<,;i]r. firings, or neriai tc:; ts 
in Llw nrca. 

i CnnUic L with photographic units or lahon•­
tnri(':< . thu:dly, the.~c install a tions have several 
cnmer:Ls available for specialized in telligence or 
invest.ir-;n.tiY!l work . l'hoLogmphy is an invaluable 
too l fqr u ~c. where po>:sihlP, in inv~stigflting a nd 
analyzing UFO si ghtings . . (Sec paragraph 18). 

j. \Vhcnevc1· po,;~ibk·, sclccLing a;; a UFO 
;>ihlding im't~s! igatnr an individu:d with a scitm­
tific or technical background as well as expe­
rience as an investigator. 

k. Sub111ission of reports on all sightings even 
thot1gh identification mny be ac:sumcd by the 
prc·p:;ring officpr 1111der paragraph H\ of thi s regu~ 
lation. 

5 . .il1:pin·ting t J i<' O Infot·mation. Tinth the As­
,;istant Chief 0f ~)ta!'f, Inteili r::cnc:c, Headquarters 
USAF, n.ml the Air Ddn1sc Command have a 
direct and imnwdinte iHterrt:L in tiH' facts JH~r­
taining to UFO';; reported within the United 
States. All Air Force activities will eond11cL UFO 
investigations to the extent necessary for their 
required re porting action (sec paragraphs 14, 15, 
and 16). No activity should carry an investiga­
tion beyond this point, unkss the prepari;1~ offi­
cer believes tlH~ mlt~nitwic (intclli~oncc signifi­
cance or public re1at.ions aspects) of the · cnse 
warrant. full scalr: invcst.i i~ation. The officer mn.y 
contact the FTD of AFSC (CLearwater 3-7111, 
ext 69216/66378) at Wright-Patterson Air Force 
Base, Ohio, to obtain verbal authority fop con­
tinued investigation. 

SECTION B·--PUBLIC RELATIONS, 
INFORMATION, CONTACTS, AND 

RELEASES 

6. Mui.ntuining Public Rellltions. The Office of 
Information is responsible for: 

a. In coordination with the AFSC (FTD) 
when necessary, maintaining contaet with the 
public and the press on all aspects of the UFO 
program and its related activities. 

h. Releasing information on UFO sightings 
and results of investigations. 

c. Periodically releasing information on this 
subject to the general public. 
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d. Proce:;sing, answcnng, and taking action on 
correspondence rcrei\'ed from the general pub­
lic, pertaining to the public rdntions! interest, 
and informational nspects of the !'llhJert.. (Sec 
paragraph 8.) Thi:s of1irc will fonntrd corrc­
::ipondcncc and fJllf:ric::; which are pure]~ tcrhm­
ral and S\'icntifir. to A FSC (FTD) for mforma­
tion on whirh to ba:-o1' a reply. 

7. Rclea6in" Information. The Office of Infor­
mation, 0111~, of the Secretary of the Air Force, 
will relea::;c to the public or unofficial pcr~ons or 
organizations all infonnntion ~r releases conr;err:­
ing UFO':;, regardlc~s of ongm or nat.ure. flus 
includes replies to corn~;;pondencc (except con­
gressional inquiries) subn!ittcd dircc~ . t? the 
AFSC (FTD) and other A1r Force actJvJtJcs by 
private individuals reqursting comment.i:i m: re­
sults of analyses and investigations of s1ghtmgs. 

8. Exceptions. In response to local inquiries re­
garding any UFO reported in the vicinity of an 
Air Force base, the commander of the base con­
cerned may rdcase information to the press or 
the gcnerai public only nfter positive identifica­
tion of the sighting as a familiar or known ob­
ject. The commander must exercise care not to 
reveal any classified aspects of the sighting or 
names of j)ersons making rrports. (Sec paragraph 
17.) If tlw sigr.,mg is unexplainable or difficult 
to• identify, bee a usc of insufficient information or 
inconsistenrirs, the only statement to be released 
is the fact that the sighting is under investiga­
tion and information regarding it >vill be avail­
able at a later date. After completion of inves­
tigative action, the commander may release the 
fact that the AFSC (FTD) will review and an­
alyze the results of the investigation . He will 
then refer any further inquiries to the local Office 
of Information. 

9. Release hy Non-Air Force Sources. If news­
men, \vritcrs, publishers, or private individuals 
desire to release unofficial information concern­
ing a UFO sighting, Air Force activities will 
make every cffo;·t t.o assure that the staten'lcnts, 
theories, opinions, and allegations of these indi­
viduals or groups are not associated with or 
represented as official information. 

10. Contacts. Private individuals or organiza­
tions desiring Air Force interviews, briefings, 
lectures, or private discussions on UFO's will di­
rect their requests to the Office of Information, 
Office of the Secretary of the Air Force. Air Force 
personnel , other than those of the Office of In­
formation, will not contact private individuals 
on . UFO cases, nor will they discuss their oper­
ations and functions with unauthorized persons 
unless so directed, and then only on a "need-to-
know" basis. · 
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SECTION C--PHEPAHING AND 
SUBMITTING REPOHTS 

11. General Information: 

a . Paragraphs 2 and 5 will serve as aids and 
guid::mcc to screenings, investigations, and re­
porlings. Paragraph 14 eontains an outline of the 
reporting format. Activities initially receiving 
reports of aerial objects and phenomena will 
screen the information to determine whether the 
report concerns a valid UFO within the defini­
tion of paragrnph 1 b. Reports not within that 
definition do not require further action un(ler 
the provisions of this regulation. 

h. To assist activities and personnel respon­
sible for handling, screening, and processing in­
itial, incoming UFO information, a summary 
follows of the general sources and types of re­
ports: 

(1) Generally, initial UFO reports originate 
from two son rces: 

(a) Civilian (airline, private, and pro­
fessional pilots, tower operators, technical per­
sonnel, casual observers, and the public in gen­
eral), by correspondence, telephone or personal 
interview; 

(b) Military units and personnel (pilots, 
observers, radar operators, aircraft control and 
warning units, etc.), by telephone, electrical mes­
sage, or personal interview; 

(2) Generally, UFO reports received from 
civilian sources arc of two types: 

(a) Those ref erring strictly to an ob­
served UFO, containing either detailed or meager 
information; 

(b) Those referring only in part to an 
observed UFO, but primarily requesting infor­
mation on some aspect of the UFO program. 

r. Reports considered to fall primarily in n 
public relations o1· information service category 
(see paragraphs 7, 8, 9, and b (2) above) nrc of 
primary interest to the Office of Information. 
UFO data sufficient for investigation and/or 
analysis may be extracted before referral to that 
office. 

12. Methoils for Transmitting Reports: 

a. Together with any necessary screenings and 
investigations preparatory to reporting, reJ:ort 
all information on UFO's promptly. Elcctncal 
transmission with a "Priority" precedence is au­
thorized for reports under 3 days from date of 
sighting. Electrically transmitted reports over 
3 days old should carry a "Routine" precedence. 

b. Submit written reports of sightings over 3 
days old on AF Form 112, "Intelligence Report," 
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and AF Form llZA, "Supplement to AF Form 
112" (,;co p:Hngruphs 14 and 15); however, kcrp 
the u~e pf t he"l' fqrms to a minimum in reporting 
initinl ~igl1tir,gs. The de\:.y:; often inv(,)vcd in 
pror.cst<illf.!; and trumnni t.ting A F Form 112 
t.lllo1Igh ch:~nncls mr~y make follownp investi~ 
gatiqns diiDcult, producing llnly limilNI u~ahlc 
1nionn:lt,inn. Thi;; factor i.~ a necessary conf'id­
cratiqn. 1\Pporting by rlcctrical n,eans will Plim­
inalc rlclnyr;, Ii rcqu<'stcd by the AFSC {FTD), 
AF Fonn 112 will provide a followup and/or 
complrt.(' report of all !;light.ings initially reported 
clc(Mically. 

13. Wher~ To Suhmit Reports: 

a. F.Jlrrtricql Reports Submit multiple nct­
drcssed electricAl n~ports to: 

(\) Air Dcffl'lSO Command, Ent AFB, Cqlo­
r~do 

(2) Nearest. Air Division (Defense) (For 
Unit(~d States only) 

(S) Air Force Systr:ms Command, Foreign 
T~chnology Division, Wright-Patterson AF13, 
Ohio 

( 4) Hondql..larterf>, USAF (AFCIN), Wash 
25DC 

( S) f\ccret,a.t'Y of the Air Force (SAFOI), 
Wash ~5 DO 

b. Written Reports {Basic letters and AF 
Form 1l~): 

(l) Rnsic {,etten. Submit nll letter reports 
direct to the AFSC (FTD). The AFSC (FTD) 
will disLributc 01e reports to interestr:d lntclh­
w•ncc activj~ies in the United States and to the 
Office of Information, if necessary. 

(~) AF Forn1 112. Submit original report, 
ac; prc!:'cJ•ibod in !'Jntdligcnce Collection Instrqc­
tion i rem," .Tqnc 19.14, direct to HQ ·usAF 
(AFClN) \Vash 2.5 DC, and a copy t,o AFSC 
IFTD). 

c. [(,£;poTts from C£vilians. Where possible, ad­
visr civiliail sour•ces cqntemplating repor~ing 
UFO'Il to fiUbtnit the report, for processing a11d 
tP<Hlsrnis&ipn, to the 11earest Air Force base. 

14. ~~usl~ H.~porting Data unci Format. Show 
t.he abbreviat.inn 11 U F0'1 at the beginning of the 
text of all electrical reports and in the subject 
of written reports. Include the required data in 
all reports, in the order shown below: 

a. I)e.script£qn of the Object(.s): 

( 1) Shap~. 

• (~) Size compared to u known object (use 
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one of th(' following Lenns: Head of a pin, pea, 
dime, nickel, fJ\tarter, half dollar, silv(:r dollar, 
baseball, grapdn1it, or baskcthl\11) hold in tho 
hand nt about. 11rm's length. 

(3) Color. 

( 1) N:mJlwr. 

(G) Any ditlcerpiblc fcat.mcs or !ktli ils. 

i i') Tail, Lmi l, or c;xh:1q::;L, including si:oc ()j' 
same eompan'd to size of objcct(s). 

(8) Sound; if he11rd, describe >;oand. 

(I)) Other pertinent. or uniJSun,l f~atqres. 

b. Desrn:ptJ:on of Course of Objf.ct(s). 

(J) \V hn (. fu~t c!lllcd the attention of ob­
scrvcr(s) to tiH' object(s)? 

(2) Angle or elevation and azimuth of ob~ 
ject(s) when first observed. 

(3) Angi!' or elevation and a(limuth of oh­
ject(s) upon disappearance. 

( ,_~.) Description of flight, p[lth and TlHtn•:n­
vep; of object (s). 

(.'5) How did thr objcct(R) disappear'? (Jnr 
r;;tantancously to th~ NorLh, etc.) 

(G) How long (wore) the objret(s) visible? 
{l3e f!pccific, 5 n1i11ut~'s, 1 hour, etc.) 

c. Manner of Obsen,ation: 

(1) Use one or any combinntion of iio~· f,,]_ 
lowing item~: Ground-visual, :J.it'-Vifttn.l, gru:,;;.l­
eleetronic, air-electronic. 0 f cled.ronic, spe('i ;'y 
type of n~dar.) 

(2) St.<~ternent. ns to optir:&l aid;-; (tcle;.,w.ope'' · 
binocuh~rs, etc.) usccl r~nd dc~criptiun th!.'rcof. 

(3) If the sighting occurred 'lvhilo air-llf1Hlt!, 
give type of aircraft, idcntificatiun n1llnbcr,\nlti­
tud~, heq.ding, speed, and home f)tation. 

d. Time and Date of Siahting ; 

(1) Zulq time-date group \.If ;.;il.':htiqg. 

(2) Light eondit.ions. (Usc one of t,he fqllow­
ing terms: Night, d1~y, dn.wn, dusk.) 

c. Locat1:on of Ob&erver(s). (:ivt) qxrw<, l:cT i­
tudo and longitude of each okerver, n11d/ot' 
gcngraphlclJ.l pqsition. In olcrtrie:1l repprts, gi vc 
a position w~tb refercne\~ to a lqwwn landmo.rk 
al~o, such as 112tni N of Dccvillc" J 1'3mi SW of 
Blue Lal\c," Typographical l~rrors or "garbling" 
often occur in electrically transmitted mcssag<;s, 
making location plots difficult or impossible. 
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E:xample: ~89· 45N, 192 71W for 39 4·5N, 102·21W. 

f. I dentijying 'In formaticm tm Obsetver('s): 

· (1) Civilian-Name, age, mailing address, 
<Occupation, and estimate of reliubility. 

(2) Military- Name, grade, organization, 
·duty' and estimate of rreliability .. 

g. Weather and Winds~Aloft Conditions at 
II'ime and Place oj Sightings: · 

0) Observer(s) account of weather condi-. 
.tions. 

(.2) H~port frotu .nearest A WS or U. -·s. 
Weather Bureau Office of wind direction ·a:nd 
velocity in degrees and knots at s\lrface, 6,000', 
10,000', 16,000', 20,000', 30,000', 50,000', and 
80,000', if available. 

(3) Ceiling. 

(4,) Visibility. 

' (5·) Amount of cloud cuver. 

·(·6) Thunderstorms in area ana quadrant in 
which located. 

( 71) Vertical ten,perature.gradient. 

·h. ,J1rzy other unusua·l activity or ·donrJitio·n, 
;meteorological, astronomical, or otherwise, Whidh 
.tnight ,account for the sighting. 

a. i/•nberception or identtfication action <taken 
l(suc/11 action is authori.zed whe11ever feasi'bJre, aad 
in ;cOtil1J'lliance with existing air ·de:fense cl-i·re·c­
.ti:ves). 

j . Location, a1pproximat·e .a'ltit-ude, and general 
direction of ·fli~ht of any -3/ir traffic or ball<ion 
.releases .in t 'he area w;h:ich mi,ght possibly •account 
for it'he s\ighting. 

k. Position ti:tbe and oommenls of the pre,flar7 
ing officer, including his ,prelitnih'aty an:a~ys:is o~f 
.the rossib1e ~ause ·of th'e ·sighting(<S~. ~S~e pa~­
:g.r.aph 1<6.) 

1. Existence of physical evidence, such 'aS ma­
teria1s nnd photographs. 

15. Negative or lnappHcahle Data. Even though 
the source does not provi-de, or an interviewer 
has not asked for specific information, do not usc 
the words "negative" or "unidentified" before 
exhausting all logical leads to obtain the ihforma.­
tion outlined uBder paragraph 14. For example, 
information on weather conditions in the area, 
as requested in paragraph 14g, is obtainable from 
the local militaty or civilian weather facility. 
Use the phrase "not applicable (N/ A)" only 
when the question does not apply to the particu• 
lar sighting under investigation. · 

16. Comments of Prcparin'g '0il;cer. The pre­
paring officer will make ·-a · rr6limin;\ry analy_sis 
and a commerit on the possible cause' · or Hi<'nttty 
of the object he is 'r'ej)orting, togctlwr with . a 
statement supporting his comment · and an:dycns. 
He will make every effort to obtain pertinent 
items of information and 'to ' test all pos::;ible 
leads, clues, and hypothesei:i co:Ycei'rHng 1tl'1e 
identity or exl1hination ·nf the ·sighting. (Sec 
paragraph 5.) The preparing o'fficcr '· who recdves 
the report initially is in a 'much better position 
to conduct an "on-the·spot" ·survey or foll-o\vup 
than subsequent investi'gativc personnel and 
analysts, who may be far removed 'from the1'arc·a, 
and who ·may arrive too 'late ·to obtain vital 'sJata 
or the missing inidrmation necessary 'fo'r 'finn 
conclusions. 

:;r7. ·Classification. 'Do !not ·classify reports uh­
less drit-a:requcstecl>in par~1grn.pb 14 (require classi­
fication. ·Classify •reports ,primarily 'to protect: 

a. Names of sourc~s reporting UFO's and · 
"othe-r pi:inoipals involved, if so reqliested by·the'se 
..persorfs··iJr consitlered·necessary; 

>b. ;Ih'tclligcrtce, investigative, 'intercept, 'ci'r ana­
lyti'cal ·methods or procedures; 

•c. L6cation of :radar ·and other 'classified sites, 
·uni'ts, and 'eql1'ipfu'E!ri't; 

d. Information ·on certain types, chatacteris­
'tics, and ·capabiHti'es O'f ·dassifici:l ajTc'raft, 1mis:­
si'les, or Clevicc!s !that ;may 'lie .jnvO'Ived ·ii-l the 
si·gh'tihg. 

18. Reporting P ·liys'iea'l Evidence~ Repo_r't 
.promptly the existence of .P.'hys·ica·J evidence 
'(photographic or material). Mark all ph'ysical 
eviaencc forwarded to the AFSC (FTD) for the 
attention of TD-E, Aeria1 Phenomena Branch. 

a. Pho't0gr'aphic: 

(1 ~ :S·ti8l Pkettograp'hs . Forwnrd th'e n·c·gativ'c 
-ahij 'tw1 pri-nts. Titl'i') the pfints ·an'd th'C r\'egativcs, 
bt indicate the place, l,hne, and date of the inci­
dent. 

(2) Mbtion Pi'C.tur-es. 'Obtah1. the origin~a'l 
film. Examine the .film ship tor apparent cuts, 

·alteratii:ins, obliterations, or 'defects. In the rc: 
port comment on ahy irregularities, partici:i larl:r 
those received from other than official sources. 

(3) Supplemental Photographic Informa­
tion. Negatives and prhits often arc insufficient 
to provide d:lrtain valid data or to permit fi fm 
conclusions. (See AFM llotF-9-a cla:ssifiei:l i:lbcu­
ment receiving limited distribution .) Information 
that will aid in plotting or in estimating dis.: 
tances, apparent size aild nature of object, prob­
able velocity, and movements includes: 
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(a) Type and make of camera, 
(b) Type, focal length, and make of lens. 
(r) Brand and type of film, 
(d) Shuttcr;;pccduscd, 
(c) Lens opening used; that is, "f" st op, 
(f) Filters used, 
(g) Was tripod or solid stand used, 
(h) \Vas "panning" used, 
(i) Exact direction camera was pointing 

with relation to true north, and its angle with 
re:-;pect to the ground. 

( 4) Other ram era Data. If supplemental 
information is unpbt11inable, the minimum cam­
era data required are the type of camera, and 
the smallest and largest "f" stop and shut ter­
speed readings of the camera. 

(.5) Radar. Forward two copies of each still­
eamem photographic print. Title rad arscope 
photographic prints in accordance with AFR 

BY ORDER OF THE SEcRETARY oF THE Am FoRCE: 

O~'FICIAL: 

n .. 1. PUGH 
Colonel, USAF 
Director of Administrative Services 
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AFR 200-2 

95-7. Classify radarsropl' photographs in a('c:orrl­
ance with Section XII, AFR 205-1 , 10 .June 1\}GO. 

NOTE: If poscible, develop photographic film 
bdore forwarding. 1\Tark any undcvdopcd film 
conspicuously to indicate thi~. fact, to avoid de­
struction by exposur0 during examinations en 
route through mail channels to final addressees. 

b. Af aterial. Each Air Forrr- echelon receiving 
suspected or actual UFO material will safeguard 
it in a manner to prevent any defacing or alt.c:a­
tions which might rcdurc it:; value for intelli­
gence examination and analysis. 

c. Photographs, Mot?:on Pictures , and Nequ ­
tives Submitted by InrlJ:viriuals . Individuals often 
submit photogr11.phic and motion picture ma­
terial as part. of their UFO reports. All original 
material submitted will be returned to the indi­
vidual after conlplction of necessary studies, 
analyses , and duplication by the Air Force. 

CURTIS E. LeMAY 
Chief of Staff 

. * U. I. GOYUN MINT P JI:IIHIN 4 OJ'"FIC I 1 U U 
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CHANGE 

AIR FORCE REGULATION 
NO. 200--2A 

AFR 200-2A 

DEPARTMENT OF THE AIR FORCE 
Washington, 30 March 1964 

Intelligence Activities 

UNIDENTIFIED FLYING OBJECTS (UFO) 

AFR 200-2,20 July 1962, is changed as follows: 

3d. Findings. AFSC (FTD) will prepare a final 
report on each sighting after collection and 
analysis of data. When final report contains in­
formation of significant intelligence value, AFSC 
(FTD) will forward a copy of the report to HQ 
USAF (AFNINDE), Wash DC 20330. 

3e. Change references to paragraphs "7 and 8" 
to "6 and 7." 

4b. Change "or" to "of." 

10. Contacts. Private individuals or organiza­
tions desiring Air Force interviews, briefings, 
lectures, or private discussions on UFOs will 
be instructed to direct their requests to the 
Office of Information, Office of the Secretary of 
the Air Force. Air Force personnel, other than 
designated investigators (see paragraph 3b) and 
those of the Office of Information, will not con­
tact private individuals on UFO cases, nor will 
they discuss their operations and functions with 
unauthorized persons, unless so directed, and then 
only on a need-to-know basis. 

lla. Change references to paragraphs "2 and 5" 
to "1 and 4." 

lie. Change references to paragraphs "7, 8, 9, 
and b(2)" to "6, 7, 8, and b(2)(b)." 

BY OnDER OF THE SECRETARY OF THE Am FoRCE 

OFFICIAL 

R. J. PUGH 
Colonel, USAF 
Director of Administrative Services 

DISTRIBUTION: S 

12b. Submit reports of sightings over 3 days old 
by letter; however, keep the use of letter reports 
to a minimum in reporting initial sightings. The 
delays often involved in processing and trans­
mitting correspondence through normal channels 
may make followup investigations difficult, pro­
ducing only limited usable information. This 
factor is a necessary consideration. Reporting by 
electrical means will eliminate delays. Submit a 
followup and/ or complete report on all sightings 
initially reported electrically, if so requested by 
AFSC(FTD). 

13a(4). Change "AFCIN" to "AFNIN." 

13b. Written Reports. Submit all letter reports 
(basic letters and followup or complete reports) 
direct to AFSC (FTD), Wright-Patterson AFB, 
Ohio, 45433. AFSC (FTD) will distribute the 
reports to interested intelligence activities in the 
United States and to the Office of Information, 
if necessary. 

13b(1). Delete. 

13b(2). Delete. 

16. Change reference to paragraph "5" to "4." 

18. Change "TD-E" to "TDEW." 

CURTIS E. LeMAY 
Chief of Staff 

f;{ 11. S. GOVERNMENT PRINTING OFFICE: I!J64 
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AIR FORCE REGULATION 
NO. 80-17 

AFR 80-17 

DEPARTMENT OF THE AIR FORCE 
Washington, D. C. 19 September 1966 

Research And Development 

UNIDENTIFIED FLYING OBJECTS (UFO) 

This regulation establishes the Air Force program for investigating and analyzing. U FOs 
over the United States. It provides for unifol'm investigative procedures and release of in­
formation. The investigations and analyses prescribed are related directly to the Air Force's 
responsibility for the air defense of the United States. The UFO Program requires prompt 
reporting and rapid evaluation of data for successful identification. Strict compliance with 
this regulation is mandatory. 

SECTION A-GENERAL PROVISIONS 

Pa1·ag1·aph 

E xplanation of Terms --------------- ---- --- --- - ------------------ ------ 1 
Program Objectives ---------------------- - - - -------------------- - ------ 2 
Program Responsibilities ------- - - -------- - - - - -------------------- ------- 3 

SECTION B-PUBLIC RELATIONS, INFORMATION, CONTACTS, 
AND RELEASES 

Response to Public Interest --- - --- - ------------------------------------- 4 
Releasing Information -------- ---------- --- - - - - ----- -------------- ----·-- 5 

SECTION C-PREP ARING AND SUBMITTING REPORTS 

General Information ----- -------- - - --------------------- -------- -------- 6 
Guidance in Preparing Reports --- - --------- ---------- - - ---- ------- ----- - 7 
Transmittal of Reports -------- --- -------- - - - --------- - --------- -------- 8 
Negative or Inapplicable Data ---- - - -------- ---------------------- ------- 9 
Comments of Investigating Officer ---------------------- ----------------- 10 
Basic Reporting Data and Format - --------- - ----------- - - ------ --- ---- -- 11 
Reporting Physical Evidence --- ---------- - -------------------- --- ------- 12 

SECTION A-GENERAL PROVISIONS 

1. Explanation of Terms. To insure proper 
and uniform usage of terms in UFO investi­
gations, reports, and analyses, an explanation 
of common terms follows: 

a. Unidentified Fly'ing Objects. Any aer.ial 
phenomenon or object which is unknown or 
appears out of the ordinary to t he observer. 

b. Familiar or Known Objects/ Phenom­
ena. Aircraft, aircraft lights, astronomical 
bodies (meteors, planets, stars, comets, sun, 
moon), balloons, birds fireworks, missiles, 
rockets, satellites, searchlights, weather phe­
nomena (clouds, contrails, dust devils), and 
other natural phenomena. 

2. Program Objectives. Air Force interest in 
UFOs is two-fold: to determine if the UFO 

This regulation supersedes AFR 200-2, 20 J uly 1962 
OPR: AFRSTA 
DISTRIBUTION: S 

is a possible threat to the United States and 
to use the scientific or technical data gained 
from study of UFO reports. To attain these 
objectiv-es, it is necesssary to explain or iden­
tify the stimulus which caused the observer 
to report his observation as an unidentified 
flying object. 

a. Air Defense. The majority of UFOs re­
ported to the Air Force have been conven­
tional or familiar objects which present no 
threat to our security. 

(1) It is possible that foreign countries 
may develop flying vehicles of revolutionary 
configuration or propulsion. 

(2) Frequently, some alleged UFOs are 
determined to be aircraft. Air Defense Com­
mand (ADC) is responsible for identification 
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of aircraft. Except as aircraft are deter­
mined to be the stimulus for a UFO report, 
aircraft are not to be reported under the 
provisions of this regulation. 

b. Techn·ical and $cientijic. The Air Force 
will analyze reports of UFOs submitted to 
it to attain the program objectives. In this 
connection these facts are of importance: 

(1) The need for further scientific 
knowledge in geophysics, astronomy, and 
physics of the upper atmosphere which may 
be provided by study and analysis of UFOs 
and similar aerial phenomena. 

(2) The need to report all pertinent fac­
tors that have a direct bearing on scientific 
analysis and conclusions of UFO sightings. 

(3) The need and the importance of 
complete case information. Analysis has ex­
plained all but a small percentage of the 
sightings which have been reported to the 
Air Force. The ones that have not been ex­
plained are carried statistically as "uniden­
tified." Because of the human factors in­
volved and because analysis of a UFO sight­
ing depends primarily on a personal impres­
sion and interpretation by the observer 
rather than on scientific data or facts ob­
tained under controlled conditions, the elimi­
nation of of all unidentifieds is improbable. 
However, if more immediate, detailed, and 
obj.ective data on the unidentifieds had been 
available and promptly reported, perhaps 
these, too, could have been identified. 

3. Program Responsibilities: 
a. Program Monitor. The Deputy Chief of 

Staff, Research and Development, is respon­
sible for the overall program, evaluation of 
investigative procedures, and the conduct of 
separate scientific investigations. 

b. Resources. The Air Force Systems Com­
mand will support the program with current 
resources within the Foreign Technology Di­
vision (FTD) at Wright-Patterson Air Force 
Base, Ohio, to continue the Project Blue Book 
effort. Other AFSC resources normally used 
by FTD for this effort will continue to be 
made available. 

c. Investigation. Each commander of an 
Air Force base will provide a UFO investi­
gative capability. When notice of a UFO 
sighting is received, an investigation will be 
implemented to determine the stimulus for 
the sighting. An Air Force base receiving 
the notice of a UFO sighting may not be the 
base nearest the locale of the sighting. In 
that event, the reported UFO sighting will be 
referred to the Air Force base nearest the 
sighting for action. 
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EXCEPTIONS: FTD at Wright-Patterson 
Air Force Base, Ohio, independently or with 
the help of pertinent Air Force activities, 
may conduct any other investigation to con­
clude its analysis or findings. HQ USAF may 
arrange for separate investigations. 

d. Analysis. FTD will: 
(1) Analyze and evaluate all informa­

tion and evidence reported to bases on those 
UFOs which are not identified at the base 
level. 

(2) Use other Government agencies, 
private industrial companies, and contractor 
personnel to assist in analyzing and evaluat­
ing UFO reports, as necesssary. 

e. Findings. FTD, Wright-Patterson AFB, 
Ohio, will prepare a final case report on each 
sighting reported to it after the data have 
been properly evaluated. If the final report 
is deemed significant, FTD will send the re­
port of its findings to AFSC (SCF A), An­
drews AFB, Wash DC 20331, which will send 
a report to HQ USAF (AFRDC), Wash DC 
20330. 

f. Cooperation. All Air Force activities 
will cooperate with UFO investigators to 
insure that pertinent information relative 
to investigations of UFO sightings are 
promptly obtained. When feasible, this will 
include furnishing air or ground transpor­
tation and other assistance. 

SECTION B-PUBLIC RELATIONS, 
INFORMATION, CONTACTS, 

AND RELEASES 

4. Response to Public Interest. The Secre­
tary of the Air Force, Office of Information 
(SAF-OI), maintains contact with the pub­
lic and the news media on all aspects of the 
UFO program and related activities. Pri­
vate individuals or organizations desiring 
Air Force interviews, briefings, lectures, or 
private discussions on UFOs will be in­
structed to direct their requests to SAF -OI. 
Air Force members not officially connected 
with UFO investigations covered by t his 
regulation will refrain from any action or 
comment on UFO reports which may mis­
lead or cause the public to construe these 
opinions as official Air Force findings. 

5. Releasing Information. SAF-OI is the 
agency responsible for releasing informa­
tion to the public and to the news media. 

a. Congressional and Presidential In­
quiries. The Office of Legislative Liaison 
will: 

(1) With the assistance of SAF-OI, an-
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swer all Congressional and Presidential 
queries regarding UFOs forwarded to the 
Air Force. 

(2) Process requests from Congres­
sional sources in accordance with AFR 11- 7. 

b. SAF -01 wiU: 
(1) Respond to correspondence from 

individuals requesting information on the 
UFO Program and evaluations of sightings. 

(2) Release information on UFO sight­
ings and results of investigations to the gen­
eral public. 

(3) Send correspondence queries which 
are purely technical and scientific to FTD 
for information on which to base a reply. 

c. Exceptions. In response to local in­
quiries regarding UFOs reported in the 
vicinity of an Air Force base, the base com­
mander may release information to the news 
media or the public after the sighting has 
been positively identified. If the stimulus for 
the sighting is difficult to identify at the base 
level, the commander may state that the 
sighting is under investigation and conclu­
sions will be released by SAF- OI after the 
investigation is completed. The commander 
may also state that the Air Force will re­
view and analyze the results of the in­
vestigation. Any further inquiries will be 
directed to SAF -01. 

SECTION C-PREPARING AND 
SUBMITTING REPORTS 

6. General Information: 
a. The Deputy Chief of Staff, Research 

and Development, USAF and the ADC have 
a direct and immediate interest in UFOs 
reported within the US. All Air Force activi­
ties will conduct UFO investigations to the 
extent necessary for reporting action (see 
paragraphs 9, 10, 11, and 12). Investiga­
tion may be carried beyond this point when 
the preparing officer believes the scientific 
or public relations aspect of the case war­
rants further investigation. In this case, the 
investigator will coordinate his continued 
investigation with FTD. 

b. Paragraph 7 will be used as a guide for 
screenings, investigations, and reportings. 
Paragraph 11 is an outline of the reporting 
format. 

c. Inquiries should be referred to SAF­
OI (see paragraph 5) . 

d. If possible, an individual selected as a 
UFO investigator should have a scientific or 
technical background and experience as an 
investigator. 
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e. Reports required by this regulation are 
excluded from assignment of a reports con­
trol symbol in accordance with paragraph 
3k, AFR 300-5. 

7. Guidance in Preparing Reports. The use­
fulness of a UFO report depends largely 
on accuracy, t imeliness, skill and resource­
fulness of the person who receives the initial 
information and makes the report. Follow­
ing are aids for screening, evaluating and 
reporting sightings: 

a. Activities receiving initial reports of 
aerial objects and phenomena will screen the 
information to determine if the report con­
cerns a valid UFO as defined in paragraph 
1a. Reports not falling within that defini­
tion do not require further action. Aircraft 
flares, jet exhausts, condensation trails, 
blinking or steady lights observed at night, 
lights circling near airports and airways, and 
other aircraft phenomena should not be re­
ported as they do not fall within the defini­
tion of a UFO. 

EXCEPTION: Reports of known objects 
will be made to FTD when this information 
originally had been reported by local news 
media as a UFO and the witness has con­
tacted the Air Force. (Do NOT solicit re­
ports.) News releases should be included as 
an attachment with the report (see para­
graph 8c) . 

b. Detailed study will be made of the logic, 
consistency, and authenticity of the observ­
er's report. An interview with the observer, 
by persons preparing the report, is espe., 
cially valuable in determining the reliability 
of the source and the validity of the infor­
mation. Factors for particular attention are 
the observer's age, occupation, and educa­
tion, and whether he has a technical or 
scientific background. A report that a wit­
ness is completely familiar with certain as­
pects of a sighting should indicate specific 
qualifications to substantiate such famili­
arity. 

c. The following procedures will assist the 
investigating officer in completing the report 
and arriving at a conclusion as required in 
paragraph 11. 

(1) When feasible, contact local air­
craft control and warning (ACW) units, 
and pilots and crews of aircraft aloft at the 
time and place of sighting. Contact any per­
sons or organizations that may have addi­
tional data on the UFO or can verify evi­
dence--visual, electronic, or other. 

(2) Consult military or civilian weather 
forecasters for data on tracks of weather 
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balloons or any unusual meteorological ac­
tivity that may have a bearing on the stim­
ulus for the UFO. 

(3) Consult navigators and astrono­
mers in the area to detennine if any astro­
nomical body or phenomenon might account 
for the sighting. · 

( 4) Consult military and civilian tower 
operators, air operations units, and airlines 
to determine if the sighting could have been 
an aircraft. Local units of the Federal A via­
tion Agency (FAA) can be of assistance in 
this regard. 

(5) Consult persons who may know of 
experimental aircraft of unusual configura­
tion, rocket and guided missile firings, or 
aerial tests in the area. 

(6) Consult local and State police, 
county sheriffs, forest rangers, and other 
civil officials who may have been in the area 
at the time of the sighting or have knowl­
edge of other witnesses. 

8. Transmittal of Reports: 
a. Timeliness. Report all information on 

UFOs promptly. Electrical transmission with 
a "Priority'' precedence is authorized. 

b. Submission of Repo'rts. Submit multi-
ple-addressed electrical reports to: 

(1) ADC. 
(2) Nearest Air Division (Defense). 
(3) FTD WPAFB. (First line of text: 

FOR TDETR.) 
(4) CSAF. (First line of text: FOR 

AFRDC.) 
(5) OSAF. (First line of text: FOR 

SAF-01.) 
c. Written Rep01·ts. In the event follow­

up action requires a letter report, send it to 
FTD (TDETR), Wright-Patterson AFB, 
Ohio 45433. FTD will send the reports to in­
terested organizations in the US and to 
SAF- OI if required. 

d. Reports /'rom Civilians. Advise civil­
ians to report UFOs to the nearest Air Force 
base. 

e. Negative or Inappl'icable Data. If speci­
fic information is lacking, refrain from using 
the words "negative" or "unidentified" un­
less all logical leads to obtain the informa­
tion outlined in paragraph 11 have been 
exhausted. For example, the information on 
weather conditions in the area, as requested 
in paragraph llg, is obtainable from the 
local military or civilian weather facility. 
Use the phrase "not applicable (N A)" only 
when the question really does not apply to 
the sighting under investigation. 

10. Comments of Investigating Officer. This 
officer will make an initial analysis and com-
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ment on the possible cause or identity of the 
stimulus in a supporting statement. He will 
make every effort to obtain pertinent items 
of information and to test all possible leads, 
clues, and hypotheses. The investigating offi­
cer who receives the initial report is in a 
better position to conduct an on-the-spot sur­
vey and follow-up than subsequent investi­
gative personnel and analysts who may be 
far removed from the area and who may 
arrive too late to obtain vital data or infor­
mation necessary for firm conclusions. The 
investigating officer's comments and conclu­
sions will be in the last paragraph of the 
report submitted through channels. The l'e­
porting official will contact FTD (Area Code 
513, 257-0916 or 257-6678) for verbal au­
thority to continue investigations. 

11. Basic Reporting Data and Format. Show 
the abbreviation "UFO" at the beginning of 
the text of all electrical reports and in the 
subject of any follow-up written reports. In­
clude required data in all electrical reports 
in the order shown below: ' 

a. Description of the Object(s): 
(1) Shape. 
(2) Size compared to a known obj.ect. 
(3) Color. 
(4) Number. 
( 5) Formation, if more than one. 
(6) Any discernible features or details. 

. (7) Tail, trail, or exhaust, including its 
SlZe. 

(8) Sound. 
(9) Other pertinent or unusual fea­

tures. 
b. Description of Course of Object(s): 

(1) What first called the attention of 
observer(s) to the object(s)? 

(2) Angle of elevation and azimuth of 
object(s) when first obser ved. (Use theodo­
lite or compass measurement if possible.) 

(3) Angle of elevation of object(s) upon 
disappearance. (Use theodolite or compass 
measurement if possible.) 

( 4) Description of flight path and 
maneuvers of object(s). (Use elevations and 
azimuth, not altitude.) 

(5) How did the object(s) disappear? 
(Instantaneously to the Korth, for example.) 

(6) How long were the object(s) visi­
ble? (Be specific-5 minutes, 1 hour, etc.) 

c. Manner of Observation: 
(1) Use one or any combination of the 

following items: Ground-visual, air-visual, 
ground-electronic, air-electronic. (If elec­
tronic, specify type of radar.) 

(2) Statement as to optical aids (tele-
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scopes, binoculars, etc.) used and descrip­
tion thereof. 

(3) If the sighting occurred while air­
bor ne, giYe t;>lJe of aircraft, identification 
number, altitude, heading, speed, and home 
station. 

d. Time and Date of Sighting: 
(1) Greenwich date-time group of sight­

ing and local time. 
(2) Light conditions (use one of the 

following terms: ~ight, day, dawn, dusk). 
e. Location of Obser ver(s). Give exact 

la::itude and longitude coordinates of each 
obsen·er. and 'or geographkal position. In 
elecn·ical reports. give a posit ion with refer­
ence to a known landmark in addition to the 
coordina<:.es. For example, use "2 mi N of 
Dee·il!e"': ' ·3 mi SW of Blue Lake," to p.re­
c:ude errors due to teletype garbling of fig­
uTes. 

f. Identifying Information on Observ­
er(s) : 

(1) Civ.ilian-Name, age, mailing ad­
dress, occupation, education and estimate of 
reliability. 

(2) Military-Name, grade, · organiza­
tion, duty, and estimate of reliability. 

g. Weather and Winds-Aloft Conditions at 
Time and Place of Sightings: 

(1) Observer(s) account of weather 
condit ions. 

(2) Report from nearest A WS or US 
Weather Bureau Office of wind direction 
and velocity in degrees and knots at sur­
face, 6,000' , 10,000', 16,000', 20,000', 30,000', 
50.000', and 80,000', if available. 

(3) Ceiling. 
( 4) Visibility. 
(5) Amount of cloud cover. 
(6 ) Thunderstorms in area and quad­

rant in which located. 
(7) Vertical t emperature gradient. 

h. Any other unusual activity or condi­
tion, meteorological, astronomical, or other­
wise, that might account for the sighting. 

i. Interception or identification action 
taken (such action is authorized whenever 
feasible and in compliance with exist ing air 
defense directives ). 

j . Location, approximate altitude, and 
general direction of flight of any air traffic 
or balloon releases in the area tha t might 
possibly account f or the sighting. 

k. Posit ion t itle and comments of the pre­
paring officer, including his preliminary 
analysis of the possible cause of the sigh t­
ings (s) . (See paragraph 10.) 

12. Reporting Physical Evidence: 
a. Photographic: 
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( 1) Still Photographs. Forward the 
original negative to FTD (TDETR), Wright.. 
Patterson AFB, Ohio 45433, and indicate 
the place, time, and date the photograph was 
taken. 

(2} Motion Pictures. Obtain t he oTigi­
nal film. Examine the film strip for apparent 
cuts, alterations, obliterations, or defects. In 
the report comment on any irregularities, 
particularly in films received from other than 
official sources. 

(3) Supplemental Photographic Infor­
mation. Negatives and prints often are in­
sufficient to provide certain valid data or 
permit firm conclusions. Information that 
aids in plotting or in estimating distances, 
apparent size and nature of object, probable 
velocity, and movement~ includes: 

lens. 

stop. 

(a) Type and make of camera. 
(b) Type, focal length, and make of 

(c) Brand and type of film. 
(d) Shutter speed used. 
(e) Lens opening used; that is, "f" 

(f) Filters used. 
(g) Was tripod or solid stand used. 
(h) Was "panning" used. 
(i) Exaot direction camera was 

pointing with relation to true North, and its 
angle with respect to the ground. 

( 4) Other Camera Data. If supplemen­
tal information is unobtainable, the mini­
mum camera data required are the type of 
camera, and the smallest and la r gest "f" stop 
and shutter speed readings of the camera. 

(5) Radar. Forward two copies of each 
still camera photographic print . Tit le radar­
scope photographic prints per AFR 95- 7. 
Classify radarscope photographs per AFR 
205-1. 

NOTE: If possible, develop film before 
forwarding. Mark undeveloped film clearly 
to indicate this fact, to avoid destruction by 
exposure through mail channels to final ad­
dressees. 

b. Material. Air Force echelons receiving 
suspected or actual UFO material will safe­
guard it to prevent any defacing or altera­
tions which might reduce its value for in­
t elligence examination and analysis. 

c. PhotogroJphs, Motion Pictu1·es, and Neg­
atives Subm,itted by Individuals. Individuals 
often submit photographic and motion pic­
ture material as part of their UFO reports. 
All original material submitted will be re­
turned to the individual after completion of 
necessary studies, analysis, and duplication 
by the Air Force. 
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BY ORDER OF THE SECRETARY OF THE AIR FORCE 

OFFICIAL 

R. J. PUGH 
Colonel, USAF 
Director of Administrative S ervices 

6 

J. P. McCONNELL 
General, U.S. Air Fo1·ce 
Chief of S taff 
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AIR FORCE REGULATION 
NO. 80-17(C1) 

CHANGE 1, AFR 80-17 

DEPARTMENT OF THE AIR FORCE 
Washington, 26 October 1967 

Research and Development 

UNIDENTIFIED FLYING OBJECTS (UFO) 

AFR 80-17, 19 September 1966, is changed as follows: 

*3c. Investigation. Each commander of an 
Air Force base within the United States will 
provide a UFO ... sighting for action. 

3c. EXCEPTIONS: FTD at Wright-Patter­
son ... for separate investigations. The Uni­
versity of Colorado, under a research agree­
ment with the Air Force, will conduct a study 
of UFOs. This program (to run approxi­
mately 15 months) will be conducted inde­
pendently and without restrictions. The 
university will enlist the assistance of other 
conveniently located institutions that can field 
investigative teams. All UFO reports will be 
submitted to the University of Colorado, 
which will be given the fullest cooperation of 
all UFO Investigating Officers. Every effort 
will be made to keep all UFO reports un­
classified. However, if it is necessary to 
classify a report because of method of detec­
tion or other factors not related to the UFO, 
a separate report including all possible infor­
mation w.ill be sent to the University of 
Colorado. 

*6a. The Deputy Chief of Staff, ... reported 
within the United States. All Air Force ac­
tivities within the United States will conduct 
UFO ... investigation with FTD. 

8b(6). University of Colorado, Boulder CO 
80302, Dr. Condon. (Mail copy of message 
form.) 

*8c. Reports. If followup action is required 
on electrically transmitted reports, prepare 
an investigative report on AF Form 117, 
"Sighting of Unidentified Phenomena Ques­
tionnaire," which will be reproduced locally 
on 8" x 101;2" paper in accordance with at­
tachment 1 (9 pages). Send the completed 
investigative report to FTD (TDETR), 
Wright-Patterson AFB OH 45433. FTD will 
send the reports to interested organizations 
in the United States and to Secretary of the 
Air Force (SAFOI), Wash DC 20330, if 
required. 

8e. Negative or Inapplicable Data. Renumber 
as paragraph 9. 

llk. Position title, name, rank, official ad­
dress, telephone area code, office and home 
telephone, and comments of the preparing 
officer, including his preliminary analysis of 
the possible cause of the sighting. (See para­
graph 10.) 

BY ORDER OF THE SECRETARY OF THE AIR FORCE 

OFFICIAL 

R. J. PUGH, Colonel, USAF 
Director of Administrative Services 

J.P. McCONNELL, General, USAF 
Chief of Staff 

1 Attachment 
AF Form 117, "Sighting of Unidentified 
Phenomena Questionnaire" 

This regulation supersedes AFR 80-17A, 8 November 1966. 
OPR: AFRDDG 
DISTRIBUTION: S 
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CHANGE 

AIR FORCE REGULATION 
NO. 80-17A 

AFR 80-17A 

DEPARTMENT OF THE AIR FORCE 
Washington, 8 November 1966 

Research and Development 

UNIDENTIFIED FLYING OBJECTS (UFO) 

AFR 80-17, 19 September 1966, is changed as follows: 

3c. EXCEPTIONS: FTD at Wright-Patterson . .. for separate investigations. The Uni­
versity of Colorado will, under a research agreement with the Air Force, conduct a study 
of UFOs. This program (to run approximately 15 months) will be conducted independ­
ently and without restrictions. The university will enlist the assistance of other conveniently 
located institutions that can field investigative teams. All UFO reports will be submitted 
to the University of Colorado, which will be given the fullest cooperation of all UFO In­
vestigating Officers. Every effort will be made to keep all UFO reports unclassified. 
However, if it is necessary to classify a report because of method of detection or other 
fa.ctors not related to the UFO, a separate report including all possible information will 
be· sent to the University of Colorado. 

8b(6). University of Colorado, Boulder, Colorado 80302, ATTN: Dr. Condon. (Mail copy 
of message form.) 

8e. Negative or Inapplicable Data. Renumber as paragraph 9. 

Ilk. Position title, name, rank, official address• telephone area code, office and home phone, 
and comments of the preparing officer, incluaing his preliminary analysis of the pos­
sible cause of the sighting(s). (See paragraph 10.) 

BY ORDER OF THE SECRETARY OF THE AIR FORCE 

OFFICIAL 

R. J. PUGH 
Colonel, USAF 
Director of Administrative Services 

DISTRIBUTION: S 

J.P. McCONNELL 
General, U. S. Air Force 
Chief of Staff 
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TITL E OF REPORT APPROVAL NUMBER 

Sighting o f Un identi fied Fhoenornena Qucs tiunnaj re BOB 2l-R258 

BASIC DIRECTIVE A ND/ OR SOURCE AUTHORITY ( /n c ludlnt< da1t o o( Issue or rwrcnt revis i on ) E XPIRATION DATE 

AFR 80-17 

APPLIC A B LE FORMS ORGANIZ AT ION O F PR IMA RY RESPONSIBILITY 

AF Fonn 117 FTD (TDPT/UFO) 

--- - - -----------.----------- ----1 
FREQUE NCY A:l ' 1'\TP~ D UF.: DATE 

As r equired. .As required . As required. 

DESCRI P TION OF RES P O ND ENT S 

Any observer . 

BRIE F D ESCR IPTION, P URPOSE, REMAR~ S, ETC. 

Seven page fonn to be complete d by observers of Unidentified Flying Objects. 
Cove rs question such as: Date of observation , duration , l ocation, flight 
path, description of object , weather conditions, and background infonnation on 
obse rvers. The purpose is' to aid the analy:3t in :i.den tifyi ng t he stimulus by 
providing necessary pertin(mt infonna tion on the UFO sightings. 
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